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dhadl) A Gl alaiial) e ol ) Jasl) Lo sanl Ul alaiiall e sl jall sl ’
Total SWL (h/sem) 50
Jeaill A Calall SN g yall Jaal)
Module Evaluation
3»_.};.»\)..\.“ XA e.t..)s.u
anll/cdgll | (@ladlall) ¢l g sl Alal) cd alet) it
ail) By ) L3 3 15% (15) 5and 10 LO #1, #2 and #10, #10
hesil) bl g 3 15% (15) 2,6 LO #3, #4 and #6, #7
Al 2 10% (10) 12 LO #5, #8 and #10
A (haill Glaiay) 2hr 10% (5+5) 4,7 LO #1 - #7
(easilil) ) olaiay) 3hr 50% (50) 16 All
|l 100% (100
& == Marks)




Delivery Plan (Weekly Syllabus)
@bl e pul) el

Material Covered

Week 1 Lagiadail 451 a1 5 Agila ol LIV 5 4 sall Ao il 5 i) 5 (3 58 o seie
Week 2 Leindail 4300 2! g dgiba ol I g dalall § 4, gidl) (3 sall
Week 3 (LAY LAY GV (3 gial Tapusal) CSLEEY) Aadl<s
Week 4 22152003 J Le b iall ) el 3 sV § s Aapuan]) ASLEBY)
Week 5 Jalall (5 sall (ol yain¥) AT 5 i) (3 i (laa
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Week 15
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Learning and Teaching Resources
U"‘:’Jﬂ\J eh_“d\ JJL;AA

Text R B s
1 2015 g ¢ 5 setead) AfSa () G g8a ((gia AA dala L2 NO
2 2020 «Aaldiewal) dpaiill g Glad) (g (o) 98I s (3 Jana NO
3 LM\QQJAJUL\HM&UQMY\&}EA¢‘~EISL§J,V.4)ALA_J NO
L Al daghal) ¢ 2016 ¢ kg ¢ A8 ad) LSt o o
4 aslad) 4 Sk daals ¢ L) (58a ¢ aalall) () glo Bdla o NO
2009« iy ¢ piand)
5 Alad) addail) 3515 A Audal jBasall g (i) (3 ga e das) dind NO
2025 ¢ alsdl Gl
Grading Scheme
Group Grade i) Marks % Definition
s~ Jhial 90 - 100 Jeaall 129
claillicpape | 23— la 3 80 - 89 sUadY) (yany aa Jau giall (358
(100 - 50) i ;
N VPN 70-79 Ak gala pllad) 392 9 g poles Jae
L ya— 2 T gia 60 - 69 BumS g g oSy Aale
adls - a Jsiba 50-59 salaall Cra Y aal) b Sand)
A58 Ao gana J&é — FX (Aallaall 38) el | (45-49) | OLai¥) g a8 o<1 g Jandl (e i 3all iglhaa
(49-0) , ]
LR il (0-44) Gollaall Jand) (a8 S dsas

G Al (JUall Jasn o) A g Ao ALalsh) Aadlad) L) 0.5 ¢ JE g 455 AN A pdiad) ciladlad) qu 8 At :AB3ad0
Ay AN B pall) JEBY (e el ate Aulw dadall a1 54 ) 54.4 Adle B al pa B 55 ) 54.5 Adle
S g gal) BN Cu & () gSam Alal) (ciladladl) Aadlal) Ao 51 Aa giaall ciladlall s ol Jaanil) old Ll g




MODULE DESCRIPTION FORM
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Module Information
4\:\.“:\_).35\ 3Ll k_ﬂ.njxu

3aa 51l o) 5ic Jlee S Cilpaly Cilas gl gl
sasgllg 5 bl

4 ol
3aa gl 3a MBU106 e

E E)..'al;a
padiaal el dxe | 7 [ ks
s_uL_‘ )
(ECTS) T
O e
S Ll 175 o
Jea/ile Lus) H s
=)
s g1l (5 siua 1 aleill ul o Juad 1
@Y andl) Al JueY 5,0 (BS- | )
BMT) 1) ERSAPAPAL

8aa )l il Yve ke o tand) e-mail ali.obeid.ikr@atu.edu.ig
Bas gll ila) _aal<Y1 il el Bas ) 2l A e el
Bas oIl G ) O ol a5 an) e-mail
£ kaill gl all o U] e-mail
Asalal) Liall) 488) g gy 5 1/9/2025 Syl 4 1.0

Relation with other Modules

LAY Al ) o) gall ae 48

2 gllaal) Al 3am )
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) Sl

Al Gl sas
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Module Aims, Learning Outcomes and Indicative Contents

A5 Y il sinall g alacil) il g Al jall sakall Calaad

Module Objectives

Jan) Al salall Calaal

a8 jpal) Cilaay)

s sle a8 Gl 0 S o) s i o) o3 plad] die -]

€43y yual) aladsiil 22

$Aball a gu N ypeadi g ans ) -3

tAlenl) Cilipdaill b A AR 5 daiy e 5l 5 At ) sl alasiul -4
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Aokl c¥alad) dadail Ja 3 Gl giad) alasial, -7

5 lgal) ilaa)
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Module Learning
Outcomes

Al pall 3alall aladl) s j3a
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Indicative Contents
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f'(xo) = xhrg f—(x;:iix(’),: b Lo A3 iad (83 5ana 5 53 53 5 Aulgill 038 lS 13
—Xo

Aoy jle g At J)sall ciliidia g dilial) J) sall coliidia s cdpiacall Ciliidall 5 el O sall coliidie
Alall S 13l i oDl el dgaty e sl g Al O sall iy Jias (X)) cAiseae B3 e 48 2
CSils F(x) Cums Al A F'(x) = f(x)olé ¢ F(x) all Wl Sl and fi(x) 5 seall e i
adall; fiof(x)dx = F'(x) + C. [12 =lu].
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el 13 g J st Jlal aladi) Jiie 3 8 5 4S 58 (e (i j3all Wbl Al Slag¥) s g ) & 550
S5 el 3 J) ke Jadh 53l 58 pe e 5 (g e Adaeaal) 303l A pal) 35kl g Adasund) saslall
o ST Canan 320 a2 al) 3500 Ll 3501 ) ALY (mal) Jeal (o all sy chall Al
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Learning and Teaching Strategies

alal) g Al Cilia i

St i) o3 i LUl g 55 5l Sl ol Jlea Jinml Aaniionall it i) (e e sane
_@JW\ ‘;s: (:3133\ VA:JJ\} c‘;A:\A..aﬂ\ M\} ag\g..'a\):\é\ Jae Ay
Student Workload (SWL)
le gl \OJ&._nwu._ﬂMgub.ﬂ\ Jaall
Structured SWL (h/sem) Structured SWL (h/w)
48 3
Jaadl) P Ul il ol Al Jaal) Lo sal calldall alaiiall sl all Jaall
Unstructured SWL (h/sem) Unstructured SWL (h/w)
127 8.5
Juaill JDa Ul pliiall e oasd yall Jasl G sl LRI il el 5l Jasl
Total SWL (h/sem)
175
Juadll I8 Gl IS il 5l Jasl)

Module Evaluation




:\:u.u\_)ﬂ\ 3alal) (';:\...\93

A gadl | _ .
A8 I/ gl Gilaoall il Alall cld aladll il A
B yual ) lid) 2 10% (10) 5and 10 LO #1, #2 and #10, #11
Az O 5 10% (10) 3,4,5,6,7 LO #3, #4 and #6, #7
(s sSal) aal)
g il mana 1 10% (10) 6 LO#6
BB 1 10% (10) 12 LO #5, #8 and #10
S 2hr 10% (5+5) 4,7 LO #1 - #7
el ol ) Jacadll
el laial 3hr 50% (50) 16 All
S avssl 100% (100 Marks)
Delivery Plan (Weekly Syllabus) s bkill o gl el
Material Covered
Week 1 Gl - daag
Week 2 Ll ja g dpbual) calaslitall
Week 3 | 45 all Lprpalan 5 dpuigll Cilaliial)
Week 4 S abistall
Week 5 Ol ghinall jua g Cld gaianll
Week 6 | <lé siadl (u sSas
Week 7 il siaall (u sSae aladinly ddadll ¥ aladl oUas Ja
Week 8 Aahadll ¥ alaall aUas Jad aaladiul g aaal)
Week 9 GlEisall
Week 10 | auais jle sl g 4l 5 Aabidl JI gall culiia
Week 11 | -yl




Week 12

o jle ol g A Akl ) all Jal<s

Week 13 | ddavuall 3a1lall 9 3a5lal)
Week 14 | 45 yall sl
Week 15 | (saelall (ilaall Al s A1) ol
Learning and Teaching Resources
U'“.'?JA:‘J‘J ?L’d‘ )AL.AA
Text Available in the Library?
1 (calculus,2016) NO
2 (2006 ,skall) NO
Grading Scheme
Group Grade il Marks % | Definition
A - Excellent Sl 90 - 100 aaia el
B - Very Good [EENRTEN 80-89 eadY) ey e b il (e el
zaill & sena . -
C - Good Ja 70-79 i gala el 4 i gom e
(50 - 100)
D - Satisfactory o s 60 - 69 S Cgae 4 oS
E - Sufficient J s 50-59 Liall Haleally 4 Jeal)
Gl ¢ sana FX — Fail (Aalleall 28) aul ) | (45-49) a3l e s (K15 eJanl) (g 23l Y Callaly,
(0-49) F - Fail il (0-44) il (e 10T 508 N1 il

54.5 dadle oy i aas (Jiall s o) Y1 51 eV ALK Al Y 0.5 e J8 5 2 55 ) Ay el laDladl (g ) S Adaa e
S8 1A gl gl Al e i Al Alalall" e ealail) axe Al daalall g2l (54 G 54.4 Adle s ai Wiy <55
oD g gall S oy S () S La) zaaal) Leaie S ladlall e aa ) Qoo




MODULE DESCRIPTION FORM

duwy I 8oLl Caso g 73900

Module Information

A Al Balal) il glasa

sas gl (o)) sic 3 5S04l Clas gl arlas
3am ol & o Lol
Bl o o i kil
3as ol ey MBU106
paiaall Cilelid) 22 | 7 3 ponlae
(ECTS) [0 s om0
JEECR] 175 He
Jem/cile L) [ 35
o=3)
sas sl (5 giua 1 bl i) 53 Jiad 1
oY) adll Jlee Y1 5,000 (BS-

BMT) 4K S [l gl 408
3as o) 8 S5 G Ol 0 e-mail
3as oll ila) _aal<Y) Call) X Bas o) 2l A e fiale
sas sl e @5 Ops O 0 e-mail
o1kl aal jall o g e-mail
Loalal) Lanll) 488) ga o 2025/9/1 JaaYl &, 1.0

Relation with other Modules

3 &yl Slgall ao dBMall

Prerequisite module

None

Semester

Co-requisites module

None

Semester




Module Aims, Learning Outcomes and Indicative Contents

Loliy Gbgizally platll glSg dushylll 55l Sl

Module Objectives
Gyl Baledl Colual

gLl 5 e JAIS (AlalSiae 2y gad <l jlgay & byl Aalll alaie 5 3 ) aal 13 Coagy- )
A1 4 sl 43 jrall (g 5 s M (5253 Lo AL

co 5 Rall aghy clgalatin g Aulu) Gl i) 4 jray il acld o il s S - Y
Ll 8 S 5 ¢l e (a geaill Be) A

Aol ARG Gaaal 5 alial cfiaate ) g laiul) e alldall oSy 8- ¥

ALLS e gy 5 A e allall oSy 08 ¢

Module Learning
Outcomes

83l @laddl Ol y3e0
Aoy

Ao alaay) Azl ‘;‘1\33.3‘}1\ 5 siuall 2 Sl Hulad PRENTRRY

LS 5 U e A Jiinal) (a5 edamend) Jitaaall (a3 5 ¢l g Jliaall (g5 (A Shan (- ¥
(Y 5 susall (8 AL 5 Jusl 5l Ol jlgn (A Lgariian 5 ) LBl JadY) Caai- ¥
oA B A5 e (S (6 gl A Slea pa i £

A ¥ Al Q1Y) (5 siaall (8 4 S8 G geall) s -0

Indicative Contents
Aol Y wlgisad!

glainy) sl) Gohia Jual i Jsay sl aladial g/ g agh gl Cidal oo g daSad dl glu dall
Ly dad Jia) Al Jual i jsay alas ‘5\ 9 c(&.ﬁiﬁu sl Al éi) ik ¢(aaadl g

(RS )
) At cliga g (351_RN 9 plaia) (of) Aalliin i €a (o 4y giSal) g 43 glaial) 4all) Callis
.(3.,11.353\3 Gaasl)

Laldas «(Agmerill s ANLELY) o) Aagipall LagilisSay Apsiall Aallly 48 ghial) Aal) JRE
AN ale g ¢ gadl) ale 5 i puall ale g () gua) ale Jia) dga b Ay gl c¥La (e il Salsia
ALalSie A80alipa Bas g JLE (gl alo g

g ) g i A Lay Aalll B (cilasipll) o) ApadlSl) il gual) alaS Al o ga <) guad) ale
Lgaladiia) g Cilayi gdl)

ARl A AN Cilaa gl gl (A g cilagd ) gall aladin aSad ) ae ) gil) A 33 1l pall ale
el G oSl cilalSl) S 5 48, Allatial) ao) gAY) ; gadl) ale

Aall) B L) 5 g clalll) Jla ANV ale

Strategies
Ol Al

Learning and Teaching Strategies
lUall 3016 320 31 Aaliall 3 gall aadiis- )

oty @l ol

S 5 Gl el Jutnall (pe 3 5 cdamead) Jiinall (g 5 calil) g liaall ey o Shan (o3 ¥
(Y (5 sasall LU 5 Juaal sl ) jlgn 8 Lgdlh 5 5 Apnl V) AsBlill Jladd) i ade ¥
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Student Workload (SWL)
LCW' Yol (S PE g,JUaU LSV"‘J"U‘ JA}J\

Structured SWL (h/sem) 33 Structured SWL (h/w) 3
Jadll I Jlall elaziall (guhydl ol b gl CIUall laiiall (gl Jo|

Unstructured SWL (h/sem) 17 Unstructured SWL (h/w) L5
el UM LIl elaziedl e gehyldl Josxd! L gl JUal) laiiall p& (gulydl Jonll '

Total SWL (h/sem)

ol M5 CIUal U1 gl Jass) >0

Module Evaluation

Time/Number Weight (Marks) Week Due Relevant Learning
Outcome
Quizzes 2 10% (10) 5and 10 LO #1, #2 and #10, #11
Formative Assignments 2 10% (10) 2 and 12 LO #3, #4 and #6, #7
assessment Projects / Lab. 1 10% (10) Continuous | All
Report 1 10% (10) 13 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
S il L;y.w)’\ CL@.;.AJ\
Material Covered
Week 1 19E/08 &Sl gyl edladl mazdl ¢ ooledly Eolaaall HEEYN Jaslgy oo e 8)ud))
Week 2 duouall Blad! aYl Ao B3gdasdl e g 83 g9uaell clowl douss
Week 3 Jeadl § whleal <"Couldnt” 9 "Could" ¢8yddll e AVl "can" plisuiwl dods e §)aa))
Week 4 Go,lally wlaall coldkll de AVl "can" pldsuiwl ba=s Je 8,438
Week 5 Olially yatuell §)lasll (poladl sy s e 84l
Week 6 (at, in, on, to) 1,2l B, «""information for" il Jg> d8,xall )lgs]




Week 7 @bl Jradll Caatin Oloial
Week 8 (Jondl lolUlg eyl cJjindl cddindl JesYl cdon't have to cHave to) dsds e 844l
Week 9 §ind 23 o 3Ll cbgelly ooyl Jg> 48 ,mall Hlgl]
Week 10 Ll 89 dasdl €.y L
Week 11 (Lalasdl e DYU juuasll 20 "be going to" plusuiwl) dodss e 8)4al
Week 12 (Maybe/perhaps :8paisall fuall 20 "be going to" plustiwl) b= (Ae 844l
Week 13 (faucdl @2ll § "have to" plisiwl) duu=d e 8,481
Week 14 &Syl ddlaiadl 2l 39,9 Ja) Jlgs d8y20ll Hlgls)]
Week 15 LS Aaish 48 paell Hlgbs|
Week 16 b Jlaoe LS

Learning and Teaching Resources
WJ.J.SJb M‘)Jw

Text Available in the Library?
Required Texts Headway book for learning English Yes
Recommended
Skills in writing and Learning English Yes
Texts
Websites https://www.bbc.co.uk/learningenglish/
Grading Scheme
C’.)b,v.).” Lo
Group Grade el Marks % Definition
A - Excellent kel 90 - 100 Outstanding Performance
B - Very Good [SESRVES 80 -89 Above average with some errors
Success Group -
(50 - 100) C - Good NVES 70-79 Sound work with notable errors
D - Satisfactory Jowgio 60 - 69 Fair but with major shortcomings
E - Sufficient Jgade 50-59 Work meets minimum criteria
Fail Group FX - Fail (Axdlaadl 08) Cwly | (45-49) More work required but credit awarded
(0-49) F - Fail sl (0-44) Considerable amount of work required

54.5 dadle (a5 etian cJliadl Juaw o) 31 9T Y1 AalSUl dodladl 4] 0.5 e J5 91 35 (@1 & ead! oladall Coyt5 oias 82>Dho
RILERY c"&_')}w‘).“ji Cl:qu 0 QAR (_”gJ\ O™ e L?'ob'ﬁ.]l pue Aol danaldl s (54 U] 54.4 Adle CoydS (S laiws <55 J|
T s goll Bl Cuydtll 098w JuoYl provanll lgmin (I ledladl e i)l Jpdanll




MODULE DESCRIPTION FORM
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Module Information
W\Jﬂ\ XA C'_iujlm

sas gl (o)) gic Aoy (galia 3aa ) ailss
sasgll g 5 (Supportive) siw 4k
sl e PEC108 Pnlae

O _iss
ECTS laic V) Lalas 3 O Tutorial
. : Etks

L
B2 gl (5 ginsa 1 paboil) Jicad 1
52 and BS-BMT A £34 S i ) 44K
Bas o) 8 Cpan ABIS e [ auY) e-mail inkr.ali6@atu.edu.iq
AaalSY) s gl 2918 O9S0 aebue Al s ol) 18 Ol e ol ) giSa
saa gl Ly 0 Sle Gl TP EYpY
o1, R anl jall aul o 9 A % » | inkr.alib@atu.edu.iq
dalal) Ainll) 4580 5a g U5 2025/1/9 sl ad 1.0
Relation with other Modules
AV A jall 3 sall ae A8l

clllaiall 3as Y @A) Jaadl)
A8 jidall cilllaiall sas afy ) Jaadl
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Module Aims, Learning Outcomes and Indicative Contents
45 Y1 il ginall g alail) il g A all salall Calaa

a8 alel 45 jall g AIKH L) {galaally lUall g 3501

LY asalia J s Allall agil )8 g saiill (DUall K&y g -2

L) 0l 500 oy 5 35 JOA (e a8 il aladl Jilail) 8 Calldall <l g 5kai-3
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) Jalas ) ALYl Glanl) aat A 5 ) pu) Jae 401 4 jray lllall 3 534
aduzaill g Al ¥z o @lld il saa s o S (5 giall e Jaally Jlaad),

A (e Lalai) Ol puiall juedi g Aalidail) aghl jlew 824 ) (Ao DUl sacbus -5
Al o g )

AalaBY) COCEA Ja g adS 8 Qllall Gl 8 4pas -6

e e 43S Lay 5 L AB3Mal) 5 ApalaiBY) ) shall 5 ol jpaciall 48 jaa (e ULl (843 -7
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Module Objectives
Aol saldl Calaal

ey kil 5 o SN 5 ) LB Al aaliall 48 jra (e calldall (S |
Ll 5 < 5ol ghalaall g = 3Laill 5
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(Y Bl e a6 ) 5 G sad) 50 dlay -4
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1 050 s it s 7 | 3l el i
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Lo 3O bl Al LAY daad) gl slalls danluY) dualaidy) (salad) (o day 3 -9
6 sisn e ApalaB¥) KA a2 L sill Gl lgal) plading 210
ol SN sy
AalaB@Y) el gall dallal ol jleal) 3 3ai 1]

Module Learning
Outcomes

b Le gl Y (s ginall ety

il LB Y5 5al)

L sy Aol DS 5 SLaBY) ale il datia -1
Gl 3 sis (iasall s allall 5 @llgindl Sl dy ks -2 | Indicative Contents

ASH LB Y il ’

Aol ALY g lGY ]y 2Rt s JAdl 4yl g gl Ja) 1
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Learning and Teaching Strategies
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Student Workload (SWL)

Structured SWL (h/sem) 18 Structured SWL (h/w) 3
Juaill I8 Ll alisiall ad ) Jaall el Al plsiall ol 5ol Jaal

Unstructured SWL (h/sem) - Unstructured SWL (h/w) 18
Jeal) DA Ul lsiiall pe asd yll Jasl) e gl U piiall e ) Jaal '
Total SWL (h/sem) -

Gt I3 lUal 9;SX\ ‘;m\).ﬂ\ Jaall

Module Evaluation

:Afg.u\‘)ﬂ\ R\ a.us.'
o)/ il (Sdall) ¢35 S PT R
o S
Gl
<l sy 2 10% (10) 5and 10 | LO #1, #2 and #10, #11
QS Aaall Ja 5 10% (10) 3,4,5,6,7 | LO#3, #4 and #6, #7
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Module Information
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Balall s 43y yha Fundamentals of Management Article title
sk K Core Type of material
8 _palaa FMA101 Article code
s [
ec[X] 8 ECTS
40 Total working
200 h
ours
1 semester Academic level: First Material level
Polytechnic College Business management Responsible Department
College/Karbala g techniques P P
inkr.ali7@atu.edu.iq Email Asst.Prof. Ali Abdul Hussein Jabr Subject teacher
Master's academic achievement Asst.Prof. Scientific title
Abbass.noor.ikr@atu.edu.ig Email Asst.Teacher Abbas Hashem Noor Subject teacher
Master's academic achievement Asst.Teacher Scientific title
. Date of approval by the
1.0 issue number 1/9/2025 Scientific Committee

Relation with other Modules
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Module Aims, Learning Outcomes and Indicative Contents
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1. To introduce students to fundamental management concepts such as planning,
organizing, leading, and directing, and how to apply them in various work environments.
2. To enhance students' ability to make effective decisions based on information and data
analysis, and to understand the factors influencing decision-making.

3. To teach students how to communicate effectively with teams and colleagues, and to
understand the importance of communication in the success of administrative processes.
4. To enable students to analyze the internal and external environment of organizations to
understand how economic, social, and technological factors affect administrative
performance.

5. To enhance students' critical thinking and problem-solving skills, helping them find
innovative and effective solutions to the challenges facing organizations.

Module

Objectives
Haul Al salal) Calaal

1. The student will be able to explain the fundamental principles of management and their
importance in organizations.

2. The student will gain the ability to analyze the economic, social, and political factors that
affect the work environment.

3. The student will be able to develop strategic management plans that align with the
organization's goals.

4. The student will be able to identify and apply effective leadership styles to motivate
teams and achieve common goals.

5. The student will gain the ability to evaluate team performance and implement

Module Learning
Outcomes

salall alasll s J3e

. . daul Al

continuous process improvements. ;

6. The student will be able to use available data and information to make informed

decisions based on thorough analysis.

7. The student will develop effective communication skills that foster collaboration within

teams and improve relationships between employees and management.

Section A: Basic Concepts of Management

e Introduction to Management, Definition, Managerial Levels (SSWL=3)

e The Manager: Roles, Skills, Characteristics (SSWL=3)

¢ Schools of Thought in Management, Classical School: Scientific Management (SSWL=3)

¢ Administrative Principles, Bureaucracy (SSWL=3)

¢ Behavioral (Humanistic) School (SSWL=3)

e Human Relations, Needs Theory (SSWL=3) ..
Indicative

¢ Modern Schools, Systems Theory in Management (SSWL=3)
Contents

e Situational Theory, Douglas McGregor (SSWL=3)

Section B: The Organizational Environment and Managerial Functions

¢ The Organizational Environment, Concept of Environment, Internal Environment
(SSwWL=3)

e The External Environment, Environmental Management (SSWL=3)

e Managerial Functions, Planning: Concept, Importance (SSWL=3)

e Stages of the Planning Process, Levels of Planning, Types of Plans, Planning Methods
(SSwL=3)

Aol Y1 ey giadll




¢ Organization, Concept of Organization, Principles of Organization (SSWL=3)

e Specialization and Division of Labor Authority and Responsibility, Foundations of Job

Grouping (SSWL=3)

e Directing, Concept of Directing, Directing Tools (SSWL=3)

¢ Controlling, Concept of Controlling, Purposes, Types, Stages of the Controlling Process,

Controlling Tools (SSWL=3)

Total Hours = 45 hours (15-week schedule)

Learning and Teaching Strategies

padail] g aladll Ciliasd) il

The teaching and learning strategies for the Fundamentals of Management course
include interactive lectures that encourage student discussion, as well as case studies
to analyze real-world management situations. Learning is enhanced through group
workshops, where students can exchange ideas and practice leadership and
communication skills. Technology, such as e-learning platforms, is also used to
provide supplementary content and interactive learning resources that promote

understanding.

il iy
Strategies

Student Workload (SWL)

3 Structured SWL (h/w) 48 Structured SWL (h/sem)
Lo saul calldall alaiiall sl 5l Jaall Jiadl) JOA Ul i) ol jall Jaall
105 Unstructured SWL (h/w) 152 Unstructured SWL (h/sem)
' Lo sal Ul alsiiall je sl Hall Jaal Juadl) P Qlall Jdaiid) e ol jall Jaall
200 Total SWL (h/sem)
Jeaill & Cllall KNl al) Jasl)
Module Evaluation
A Al salal) PRtty
Relevant learning Weekly . )
. Weight (marks) | Time/Number
outcome appointment
LO #1, #2 and #10, #11 5and 10 10% (10) Short tests
Solving the s oSl apsil)
LO #3, #4 and #6, #7 3,4,5,6,7 10% (10) 8 - (ums
problem Formative
Project/Practical | assessment
LO#6 6 10% (10) _
Design




LO #5, #8 and #10 12 10% (10) 1 Report

LO #1 - #7 4,7 10% (5+5) 2hr Midterm exam (e Alil) apidl)

Summary
All 16 50% (50) 3hr Final exam

assessment

100% (100
Overall assessment
Marks)
Delivery Plan (Weekly Syllabus)
L_@Lﬂ\ gc}.w\ﬂ GL@.’;«S\
Materials included algaill 3)gal)
Introduction to Management: The Concept of Management, Levels of Management. Week 1
The Manager: Managerial Roles, Managerial Skills, Managerial Characteristics. Week 2
Schools of Thought in Management: The Classical School: Scientific Management Week 3
Administrative Principles, Bureaucracy. Week 4
The Behavioral (Humanistic) School: Human Relations, Needs Theory. Week 5
Modern Schools: Systems Theory of Management. Week 6
Contingency Theory, Douglas McGregor. Week 7
The Organizational Environment: The Concept of the Environment, The Internal Environment. Week 8
The External Environment, Environmental Management. Week 9
Administrative Functions: Planning, The Concept of Planning, The Importance of Planning. Week 10
Stages of the Planning Process, Levels of Planning, Types of Plans, Planning Methods. Week 11
Organization: The Concept of Organization, Principles of Organization. Week 12
Specialization and Division of Labor, Authority and Responsibility, Foundations of Job Grouping. Week 13
Directing: The Concept of Directing, Directing Tools. Week 14
Control: The Concept of Control, Purposes of Control, Types of Control, Stages of the Control Week 15
Process, Control Tools.
Introduction to Management: The Concept of Management, Levels of Management. Week 16
Delivery Plan (Weekly Lab. Syllabus)
idall e gl #lgiall
Material Covered

Lab 1: Discussion on the concept and history of management. Week 1
Lab 2: Workshop on analyzing managerial activities. Week 2
Lab 3: Developing a simple strategic plan for an organization. Week 3
Lab 4: Case study of an organization's structure. Week 4
Lab 5: Discussion on the qualities of a successful leader. Week 5
Lab 6: Simulating communication situations in a work environment. Week 6
Lab 7: Developing a control system for a hypothetical project. Week 7




Learning and Teaching Resources
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b (Kotler, 1997) 1
Yy (Peter, 1998) 2
Y (2009 <O gisla) 3
Y (2024“_;&3\) 4
Grading Scheme
g sl Grade Grade Marks % | Definition
A - Excellent Excellent 90 - 100 Outstanding performance
B - Very Good Very Good 80 -89 Above average with some errors
(Ssu;cels;oc)iroup C- Good Good 70-79 Sound work with noticeable errors
D - Satisfactory | Average 60 - 69 Good but with significant shortcomings
E - Sufficient Acceptable 50-59 Work meets minimum standards
sedimentation | FX - Fail Fail (Under Review) | (45-49) Requires more work but credit awarded
group F - Fail Fail Requires a large amount of work
(0-49) (0-44)

Note: Decimal marks greater than or less than 0.5 will be rounded up or down to the nearest whole mark (e.g.,
54.5 will be rounded up to 55, while 54.4 will be rounded up to 54). The university has a zero-tolerance policy
for near-failure, so the only adjustment to marks awarded by the original examiner(s) will be the automatic
rounding described above.




MODULE DESCRIPTION FORM

Module Information

Name .
Human rights and democracy Module Delivery
Type Sub
- X Theoretical
Unit symbol
Y MTU107 X Lecture
ECTS 2.00 X Tutoring
SWL (hour/halfy [J Practical
50 ] Seminar
Module Level 1 Semester of Delivery 1
Business
Administration
Administering Department College Polytechnic College - Karbala
gLep Technology g y ! g
Department
Module Suad Abdul-Kadhim Abdul .
. e-mail
Leader Hamid

Module Leader’s Acad. Title

mudaris musaeid

Leader unit qualifications

MS

Suad Abd

ul-Kadhim Abdul

Module Tutor Hamid e-mail suad.alsaadi2020@atu.edu.iq
Peer Reviewer Name e-mail suad.alsaadi2020@atu.edu.iq
PEB O EI LU 97 1/9/2025 issue number

Scientific Committee

Relation with other Modules

Basic requirements nothing Thereis no
unit classroom
Common nothing Thereis no
requirements unit classroom

Module Aims, Learning Outcomes and Indicative Contents

Module Objectives

First:
1. 1- To understand the concepts of human rights and democracy and their
manifestations in ancient civilizations and monotheistic religions.

2- To examine how the Islamic faith addresses religious and secular human

Cognitive Objectives




rights, demonstrating that Islam grants individuals numerous and significant
rights both before and after birth.

3. To become familiar with the types of human rights, democratic principles,
and guarantees enshrined in the 2005 Constitution of the Republic of Irag.

4. To understand and study the provisions of international agreements, most
importantly the Universal Declaration of Human Rights and the French
Declaration of the Rights of Man and of the Citizen of 1789.

5. To be able to broaden their understanding of the concept of national
guarantees for human rights, particularly general and specific constitutional
guarantees.

6. To clarify the concept of democracy and its characteristics, understand the
types of political systems that guarantee human rights and political freedoms,
and attempt to apply them in practice.

Second: Skill-Based Objectives

1.

Module Learning
Outcomes

1. To understand the nature of public rights and freedoms and their historical
roots.

2. To identify the types of human rights stipulated in the current Iraqi
Constitution.

3. To understand the guarantees of human rights.

4. It identifies the skills specific to the subject and the essential elements that
comprise this material.

5. It distinguishes between theory and practice in the field of human rights and
democratic principles.

6. It is based on a study of the human rights situation in Irag.

Indicative Contents

The guidance content includes the following:

Part A: Human Rights

Introduction to Human Rights and Democracy (SSWL=15)

The right to equality before the law, public office, duties, and responsibilities.
(SSWL=10)

Legal means of protecting human rights, the principle of separation of powers,
constitutional protection. (SSWL=15).

Part B: Defining the Necessity of Democracy and the Protection of Human
Rights and Freedoms

Protection from Poverty, Disease, Old Age, and Disability. (SSWL=10)
Principles of Democracy and Systems of Governance. (SSWL=15)
Fundamental Guarantees for the Success of Public Freedoms, the Rule of Law,
Public Opinion, and Others. (SSWL=10)

(Timetable: Hours x 15 Weeks)

Learning and Teaching Strategies

Strategies

1. The scientific lecture method.

2. The discussion method, which involves posing questions to students to help them
learn scientific analysis.

3. Encouraging students to engage in dialogue and to ask questions and share
innovative ideas and opinions.

4, Brainstorming.

5. Critical thinking strategies in learning




Student Workload (SWL)

Structured SWL (h/sem) 33 Structured SWL (h/w) 2
Unstructured SWL (h/sem) 17 Unstructured SWL (h/w)' 1.5
Total SWL (h/sem) 50

Module Evaluation

Time/nu Weight Relevant learning
week
mber ((marks outcomes
Formative | Quizzes 2 10% (10) 5and 10 LO #1, #2 and #10, #11
assessment | Assignments 5 10% (10) 2,6 LO #3, #4 and #6, #7
Project Design 2 10% (10) 6,10 LO#6
Report 1 10% (10) 12 LO #5, #8 and #10
Summative | Midterm Exam 2hr 10% (5+5) 4,7 LO #1 - #7
assessment | rinal Exam 3hr 50% (50) 16 All
. 100% (100
Overall evaluation
Marks)

Delivery Plan (Weekly Syllabus)

Material Covered

Week 1 The concept of human rights, international law, and national and procedural mechanisms for their
implementation

Week 2 Specific and individual rights and national and procedural mechanisms for their implementation

Week 3 Combating gross human rights violations (agreements and mechanisms)

Week 4 Grave human rights violations in Iraq before and after 2003

Week 5 The Human Rights Council and the Universal Periodic Review Mechanism

Week 6 International, regional, and national mechanisms for the protection of human rights and
accountability mechanisms

Week 7 Challenges facing human rights (legal and political challenges — contemporary issues)

National and procedural mechanisms for promoting human rights

Week 8 An Introduction to Democracy (Historical Origins — Developments in the Democratic Process —
Institutional, Societal, and Political Components of Democracy)

Week 9 Models of Democracy — Systems of Governance in Islam and Democracy

Week 10 Separation of Powers — Checks and Balances — Principles of Democratic Governance

Week 11 Mechanisms of Democracy (Elections - Their Systems and Conditions)

Week 12 Political Parties (Their Systems — Types)




Civil Society and Pressure Groups (The Concept - The Difference Between Them - Their Roles)
The relationship between democracy and public freedoms (Guarantees for regulating rights and
Week 13 . .
freedoms in a democratic system)
The reciprocal relationship between media and democracy (The role of media in spreading political
awareness - Media disinformation - The influence of media on shaping public opinion (Digital media)
Week 14 Democratic Systems — Digital Democracy (Concept — Tools for Electronic Participation)
Week 15 The Democratic Experience in Iraq after 2003
Learning and Teaching Resources
Available in the
Text :
library?
The ministerial curriculum prescribed according to the
1 Ministry's book No. (T M 3/13387) dated yas
(29/10/2025)
Grading Scheme
Group Grade Estimate Marks % | Definition
A - Excellent Excellent Outstanding performance
90 - 100
sSuccess B - Very Good | Very Good 50 85 Above average with some errors
Group C - Good Good Sound work with noticeable errors
D -Satisfactory | Average Fair but with significant flaws
60 - 69
E - Adequate Acceptable Work meets minimum standards
50-59
FX - Failure Fail (Under More work required but credit given
Failed group review) (45-49)
(49-0) F - Failure Fail Large amount of work required
(0-44)
Note: Decimal marks that are more or less than 0.5 will be rounded up or down to the nearest whole mark (for

example, a mark of 54.5 will be rounded up to 55, while a mark of 54.4 will be rounded up to 54). The university
has a zero-tolerance policy for "near-pass failures" and therefore the only adjustment to marks awarded by the

.original mark(s) will be the automatic rounding described above
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Module Information

W\Jﬂ\ XA C'_iujlm

Module Title Mathematics for Business Module Delivery
Module Type Core Theory
Module Code MBU106 Lecture
[ Tutorial
SWL (hr/sem) 175 O Sseminar
Module Level 1 Semester of Delivery 1
Business
Administering Department Management College Management Technical College

Technical (BS-BMT

Module Leader Ali Ghazi Abd Zaid e-mail E-mail: ali.obeid.ikr@atu.edu.iq
Module Leader’s Acad. Title Assistant Module Leader’s Qualification Masetrs
Module Tutor Zahraa Hussein Kazem e-mail
Peer Reviewer Name Name e-mail
;‘Z::tiﬁc Sl T 1/9/2025 Version Number 1.0

Relation with other Modules
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Prerequisite module None Semester
Co-requisites module None Semester




Module Aims, Learning Outcomes and Indicative Contents
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Module Objectives
Baud ) salal) Calaal

-Cognitive Goals

Upon Successful completion of this subject, students should :
Be able to use algebra accurately;

Be able to plot and interpret graphs

W

Be able to use exponential, logarithm, and trigonometric functions in
applications;
5. Be able to calculate the sums of arithmetic and geometric series and use
them in simple financial calculations;
6. Be able to use basic rules of differentiation and calculate derivatives of
simple functions;
7. Be able to use matrix in solving linear system of equations;
-Skill goals
1. Enable the student to refer the mathematical problem to a program and find a
solution through the computer.
2. Student realization of the close relationship between mathematical problems and
Business.

Module Learning
Outcomes

Aol all Balall aladl) s Haa

1. This subject is designed for students who enter university without a strong
background in mathematics

2. ltis also for students who are planning to enroll in subjects requiring basic

numeracy skills such as sciences, computing and information technology.

The subject reinforces calculation skills, basic algebra.

This subject is designed to work with formula.

It is also to use applications of exponential and logarithmic functions.

o v AW

It is designed how applying matric to solve linear system of equations.

Indicative Contents
4l LY il siaall

Indicative content includes the following.

Part A —Sequences and series

Sequence _is a function whose domain is the set of natural numbers. The terms of
the sequence are the function values. There will be studied two types of sequences:
arithmetic and geometric sequences with their partial sums. While series means that
the infinite sum of geometric sequence. [12 hrs]

Part B — Matrices

Matrices are simply a rectangular array of numbers with m rows and n columns .
There will be studied some: types of matrices, algebra of matrices. It is also studied
how to find inverse of matrix, how to use matrix and its inverse to solve linear system
of equations, how to find determinant of matrix and use it to solve linear system of
equations. [12 hrs]

Part C — Derivatives and integrals
Derivatives mean that if f:x — y is a function, the derivative of a function f at a




point x, written f'(x,); is given by

f'(xo) = llm (x) f(xO) If this limit exists and finite. There will be studied the
Xo

derlvatlves of usual functions, implicit derivatives, derivatives of trigonometric
functions, derivatives of exponential and logarithm functions. Graphical of
exponential and logarithm functions. While integrals means that if f(x) function
defined at some interval, let F(x) be another function such that F'(x) = f(x), F(x)
called an infinite integral of f(x) and is written as the following form [ f(x)dx =
F(x)) + C.[12 hrs].

Part D — Interest

Interest is the rental fee charged by a lender to a business or an individual for the use
of money . There will be studied simple and compound interests. Simple interest
means that the interest is calculated only once for the entire time period of the loan.
At the end of the time period, the borrower repays the principal plus the Interest .
while compound interest means that means that the interest is calculated more than
once during the time period of the loan. [9 hrs].

Learning and Teaching Strategies
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Strategies

A set of strategies that are used to refine and expand critical thinking skills. These
strategies include scientific lectures, brainstorming, group work, discussion, scientific
videos, designing a virtual work environment, design thinking, and project-based
learning.

Student Workload (SWL)

Structured SWL (h/sem) 48 Structured SWL (h/w) 3
Juadl) JBA Ul el ol ) Jaal) e saul calldall alaiiall sl yall Jasll

Unstructured SWL (h/sem) 17 Unstructured SWL (h/w) a5
Seadl) P& Ul litiall e ol all Jaal) e gl Ul piiall eyl Jaal '
Total SWL (h/sem) 175
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Module Evaluation
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Time/Number Weight (Marks) Week Due | Relevant Learning




Outcome
Quizzes 2 10% (10) 5and 10 LO #1, #2 and #10, #11
Formative Solve Problem 5 10% (10) 3,4,5,6,7 LO #3, #4 and #6, #7
assessment Project design 1 10% (10) 6 LO#6
Report 1 10% (10) 12 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (5+5) 4,7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
bl o gl mleiall
Material Covered

Week 1 Introduction - Sequences

Week 2 Arithmetic sequences and their partial sims

Week 3 Geometric sequences and their partial sums

Week 4 Series

Week 5 Matrices and algebra of matrices

Week 6 Inverse of matrices

Week 7 Solving linear system of equations by using inverse of matrices

Week 8 Determinant and using it to solve linear system of equations

Week 9 Derivatives

Week 10 | Derivatives of trigonometric, exponential, logarithm functions

Week 11 | |htegrals

Week 12 Integral of trigonometric, exponential, logarithm functions

Week 13 | Interest and simple interest

Week 14 | Compound interest

Week 15 | Present and future values of an annuity

Week 16 | Preparatory week before the final Exam




Learning and Teaching Resources
U"‘:’Jﬂ\} eL_“d\ JJL;AA

Text Available in the Library?
1 (calculus,2016) NO
2 (2006 ,S) NO
Grading Scheme
Group Grade pasil) Marks % | Definition
A - Excellent Ll 90 - 100 Outstanding Performance
B - Very Good [RENRTEN 80 -89 Above average with some errors
(Sstjgfelsgoc)iroup C - Good ATEN 70-79 Sound work with notable errors
D - Satisfactory s s 60 - 69 Fair but with major shortcomings
E - Sufficient Jsa 50-59 Work meets minimum criteria
Fail Group FX - Fail (Aadlaal) 08) i ) | (45-49) More work required but credit awarded
(0-49) F - Fail Gl (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the
automatic rounding outlined above.




MODULE DESCRIPTION FORM
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Module Information
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Module Title English Language Module Delivery
Module Type Basic Theory

Lecture
Module Code MTU105 O Lab
ECTS Credits 2 O Tutorial

[ Practical
SWL (hr/sem) 50 Seminar
Module Level 1 Semester of Delivery 1
Administering Department BS-BMT College Polytechnic College / Karbala
Module Leader Diwan Hussein Wadi e-mail
Module Leader’s Acad. Title Module Leader’s Qualification
Module Tutor Diwan Hussein Wadi e-mail E-mail
Peer Reviewer Name Name e-mail E-mail

ientifi . A |
Scientific Committee Approva 2025/9/1 Version Number 1.0
Date
Relation with other Modules
3 dslyll Slgall ao A3l

Prerequisite module None Semester
Co-requisites module None Semester




Module Aims, Learning Outcomes and Indicative Contents
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Module Objectives
Gyl Balall Colua]

1-The aim of this course is to provide English learners with integrated
language skills such as reading, listening and writing resulting in a level

of basic language knowledge.

2-This course will focus on grammar rules, basic word knowledge and

usage, reading comprehension, reading out of the lesson, and

Paragraph writing.

3- A student may be able to listen to native speakers and speak English
Language.

4- A student may be able to write and have creativity in his writing.

Module Learning
Outcomes

oled) @laidl Ol y3en
Ay !

1- Uses expressions of Quantity in elementary level of English.

2- Constructs sentences in Present Perfect Tense, Simple Future Tense and
Going to Future Tense both in an oral and written task.

3- Defines basic Modals and employ them in elementary level of
communication and writing skills.

4- Translates sentences in elementary level from English to another language.
5- Interprets the texts written in elementary level of English.

Indicative Contents
dolin Y wlgisad|

Language is a rule-governed behavior. It is defined as the comprehension
and/or use of a spoken (i.e., listening and speaking), written (i.e., reading and
writing), and/or other communication symbol system (e.g., American Sign
Language).

Spoken and written language are composed of receptive (i.e., listening and
reading) and expressive (i.e., speaking and writing) components.

Spoken language, written language, and their associated components (i.e.,
receptive and expressive) are each a synergistic system comprised of
individual language domains (i.e., phonology, morphology, syntax, semantics,
pragmatics) that form a dynamic integrative whole

Phonology study of the speech sound (i.e., phoneme) system of a language,
including the rules for combining and using phonemes.

Morphology study of the rules that govern how morphemes, the minimal
meaningful units of language, are used in a language.

Syntax the rules that pertain to the ways in which words can be combined to
form sentences in a language.

Semantics the meaning of words and combinations of words in a language.

Learning and Teaching Strategies

Strategies

1- Uses the available material to increase the student’s efficiency.
2- Constructs sentences in Present Perfect Tense, Simple Future Tense and
Going to Future Tense both in an oral and written task.




3-Defines basic Modals and employ them in elementary level of
communication and writing skills.

4- Develop and enhance students' language skills to communicate in English
properly.

5- Interprets the texts written in elementary level of English.

Student Workload (SWL) &gl 10 J Qg CIUall (oulyldl Jozsl

Structured SWL (h/sem) 33 Structured SWL (h/w) 3
el 3z LIl elaziadl (golyldl Josdd! e gueanl Ul @latiall gyl Josell

Unstructured SWL (h/sem) 17 Unstructured SWL (h/w) Ls
el I3 LIl elaziedl e gohyldl Josdd! b gl JUal) laiiall p& bl Josrll '

Total SWL (h/sem)
o] I Clall S guhld] Jazxdl

50

Module Evaluation  dewlyud! 5ale)l oS

Time/Number Weight (Marks) Week Due Relevant Learning
Outcome
Quizzes 2 10% (10) 5and 10 LO #1, #2 and #10, #11
Formative Assignments 2 10% (10) 2and 12 LO #3, #4 and #6, #7
assessment Projects / Lab. 1 10% (10) Continuous | All
Report 1 10% (10) 13 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (10) 7 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
S il uc’}"""}“ z !
Material Covered
Able to identify linking ldeas: Present and Past Irregular Plurals, Consonants, There
Weeld was/were
Week 2 | Identify countable and Uncountable Nouns, Imperatives Healthy Living
Week 3 | Able to identify can for ability Could and Couldn't Skills at work
Week 4 | Able to identify can for requests Adjectives and Adverbs
Week 5 | Able to identify describing People, Present Continuous and Adjectives




Week 6 | Demonstrates knowledge about question for, ‘information, prepositions: (at, in, on, to)
Week7 | Mid-term Exam
Week 8 | Able to identify (Have to don't have to Housework, home, school & work obligations)
Demonstrates knowledge about Offering and Inviting Why..? Would you like to...?
Week 9 , . A
Let's...? Free time activities
Week 10 | Able to identify (Be going to + infinitive for plans)
Week 11 | Able to identify (Be going to weak forms: Maybe/perhaps)
Week 12 | Able to identify {Past Simple have to)
Week 13 | Demonstrates knowledge about Transport, Prepositions of movement Address
Week 14 | Demonstrates knowledge about (Writing Activities)
Week 15 | Writing short essay
Week 16 | Preparatory week before the final Exam
Learning and Teaching Resources
UA;:..)JJJJ\g M‘)Jw
Text Available in the Library?
Required Texts Headway book for learning English Yes
Recommended
Skills in writing and Learning English Yes
Texts
Websites https://www.bbc.co.uk/learningenglish/
Grading Scheme
Oyl lalase
Group Grade il Marks % Definition
A - Excellent kel 90 - 100 Outstanding Performance
B - Very Good [SENVES 80 -89 Above average with some errors
(S:(;:(ielsgo(;iroup C - Good e 70-79 Sound work with notable errors
D - Satisfactory Jowgio 60 - 69 Fair but with major shortcomings
E - Sufficient Jgade 50-59 Work meets minimum criteria
Fail Group FX - Fail (Adlaadl 08) Cwsly | (45-49) More work required but credit awarded
(0-49) F - Fail el (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the
automatic rounding outlined above.
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Module Information
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Bola)l s daybo Principles of Economics Article title
theoretical Basic 4siul Type of material
alecture PEC108 Article code
directing (I

practical O 3 ECTS

seminar [] Total working
75
hours

1 semester | Academic level: First Material level

Business management

Polytechnic College/Karbala | College (BS-BMT) techniques

Responsible Department

inkr.alib@atu.edu.iq Email Ali Kadhim Hussein | Subject teacher
The academic achievement of the . The academic title of the
PhD . Assistant Professor Dr. .
subject teacher subject teacher
Email Amir Hussein Ali | Subject teacher
Email Reference Name

Date of approval by the

issue number 1/9/2025 Scientific Committee

Relation with other Modules

3 &yl Slgall ao dBall

semester Required material

semester Accompanying materials




Module Aims, Learning Outcomes and Indicative Contents
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1.Equip the student with the fundamental macro and micro principles of
economics.

2. Develop students' critical thinking and analytical capabilities regarding
economic concepts.

3. Develop student skills in the scientific analysis of economic issues by providing
basic analysis tools (Descriptive, Graphical, and Mathematical Analysis).

4. Provide the student with knowledge of market mechanisms and price
determination, in addition to analyzing aggregate output and income at the
macro level, and their impact on unemployment and inflation rates.

5. Help students increase their analytical skills and interpretation of economic
variables through graphs.

6. Develop the student's abilities in detecting and solving economic problems.

7. Enable the student to understand economic variables and phenomena and the
relationships between them, enabling them to understand objective linking
controls and deal with them in light of their specialization needs.

Module Objectives
HaudHal) salal) Calaal

1.Enable the student to know the basic concepts of micro and macroeconomics,
theories, models, principles, tools, and techniques.

2. Grant the student flexibility in economic thinking.
3. Provide the student with new cognitive tools.
4. Analyze the role of the market and prices in influencing economic activity.

5. Describe the basic mechanism of commodity markets according to (Supply
and Demand), Perfect Competition, and Monopoly.

6. Transfer the student to a knowledge atmosphere where theoretical and
applied efforts are aligned.

7. Explain the reasons for the change in the equilibrium point in markets.
8. Analyze economic concepts and variables through graphs and tables.
9. Link basic economic principles to real life to make necessary decisions.

10.Use qualitative and quantitative skills to solve economic problems at the
macro and micro levels.

11.Enhance analytical skills for economic phenomena.

Module Learning
Outcomes

Balall alatll il yaa
Al Hal)

Part One: Microeconomics: Introduction to the fundamentals of economics,
the economic problem and its components, consumer behavior theory, demand
and supply, market equilibrium, markets, costs, and revenues (including
mathematical examples and graphs).

Part Two: Macroeconomics: National Income, Income and Employment Theory,
Production (with mathematical examples), Economic problems (Unemployment
and Inflation and their solutions), Foreign Trade, Money and Banks, Economic
Development.

Indicative Contents
Lal3 LY Gl siaal)




Learning and Teaching Strategies

padail] g aladl) Ciliasi] yinl

1. Scientific Lectures

4. Discussions

A variety of strategies are used to enhance critical thinking skills, including:
2. Brainstorming 3. Group Work

5. Scientific Videos 6. Designing a Virtual Work Environment
7. Presentation Methods 8. Drawing lllustrative Diagrams

il i

Student Workload (SWL)

\.cj.j...u\ \DJ«._IW%\JM@\JJ\M\

Structured SWL (h/sem) 18 Structured SWL (h/w) 3
Jadll P QlUall adaiial) ol jall Jasll Lie sad calUall laiiall ol jall Jeal)
Unstructured SWL (h/sem) - Unstructured SWL (h/w) 18
Jadll P Qllall daiidd) pe ol jall Jaall Lie sansd Ul alaiiall e ul jall Jaal) ’
Total SWL (h/sem) 7
Juadll oA Qllall Y il all Jasl
Module Evaluation  dewlyidl 850l s
Sl ae
Al ol el o b‘: y > (ladall) il saall/cgl
ee
Relevant learning outcome i v Weight (marks) Time/Number
appointment
8 puadll olylasy|
LO #1, #2 and #10, #11 4,6,8,10,12 10% (10) 5
Short tests
Al >
LO #3, #4 and #6, #7 6,8,12 10% (10) 2 Tl |
Solving the problem -
Formative
S [ des Hlas
- assessment
LO#6 3,5,7,9,11,13,15 14% (14) 7 Practical/Laboratory
Test
LO #5, #8 and #10 14 6% (6) 1 a8l Report
LO #1 - # 6,14 10% (5+5) 2h el o) @aelill @andll
-#7 ) 5+5 r - useld ot
’ midterm exam i
Summary
Sledl Olxadl
All 16 50% (50) 3hr i assessment
Final exam
100% (100 Marks) | A<l syl Qverall assessment




Delivery Plan (Weekly Syllabus)

shil e s Zleall

szl o) gall
Week1 Introduction to the fundamentals of Economics .1
Week 2 Definition of the Economic Problem and its components .2
Week 3 Consumer Behavior Theory .3
Week 4 Elasticities of Demand .4
Week 5 Consumer Equilibrium Theory .5
Week 6 Supply Theory and its implications .6
Week 7 Market Equilibrium Theory .7
Week 8 Costs and Revenues .8
Week 9 Firm Equilibrium in Different Markets .9
Week 10 Macroeconomics: National Income .10
Week 11 Theory of Income, Employment, and Production .11
Week 12 Inflation and Unemployment .12
Week 13 Money and Banking .13
Week 14 Foreign Trade .14
Week 15 Economic Development .15
Week 16 Preparatory week before the Final Exam .16
Learning and Teaching Resources il 5 alaill jalas
Al 88 gia Text
e (2009) g3 pBS cighal a3 g (5 g8 g 5Me Jals .0 1
= (2012) sbimall g3ga py 5.0 2
Yy 513 laaa dgana 3
axd (2013) ‘5:\33\ Od d gana 3 4
o ¢ (ARTHUR O'SULLIVAN) (G € Obsina) 5 (Ol p) Gl ) 5 (OHbibaas) 5 5
(2014 )(STEPHEN J.PEREZ) ¢« (STEVEN M.SHEFFRIN)
Grading Scheme
C)L‘?)JJ\ blhse
Egozxall 4>_,4 Degree | Appreciation puadl | Marks % iy jacil)
A - Excellent Excellent 90 - 100 Outstanding performance
=l de gocme B - Very Good Very Good 80 -89 Above average with some errors
Success Group | C- Good Good 70-79 Sound work with noticeable errors
(50 - 100) D - Satisfactory Average 60 - 69 Good but with significant shortcomings
E - Adequate Acceptable 50-59 Work meets minimum standards
Oyl de gazeo FX - Fail Fail (Under review) | (45-49) Requires more work but credit awarded
sedimentation | F - Fail Fail Requires a large amount of work
(0-44)
group (0 — 49)

Note: Decimal marks greater than or less than 0.5 will be rounded up or down to the nearest whole mark (e.g., 54.5 will be
rounded up to 55, while 54.4 will be rounded up to 54). The university has a zero-tolerance policy for near-failure, so the only
adjustment to marks awarded by the original examiner(s) will be the automatic rounding described above.




MODULE DESCRIPTION FORM

Module Information

Course Title Principles of Accounting Method of presenting the material
Course Type Core Theory
Course Code FAC103 Lecture
Lab

ECTS 6 . .

Discussion
Total working hours 150 Seminar []
Material Level | First year of study semester 1

Responsible Department

Department of
Business

Administration College Polytechnic College / Karbala
Technology (BS-BMT)
Subject teacher Lecture. Hassan Hadi Khawo Email hassanhadi87 @atu.edu.iq

The academic title of the Lecture | The academic achievement of the .
. . Master's
subject teacher subject teacher

Lecture. Hassan Hadi Khawo Email hassanhadi87 @atu.edu.iq

Subject teacher | Assistant Professor. Sarah Sabah sara.kamil.ikr@atu.edu.iq
Kamel
Email
Date of approval by the .
Scientific Committee 2025/9/1 L s
Relation with other Modules

Required material \/ The semester First
Accompanying materials The semester First



mailto:hassanhadi87@atu.edu.iq

Module Aims, Learning Outcomes and Indicative Contents

Components of the Accounting Process

.2ldentifying the Business Environment in Which Accounting Operates
.3Financial Statements and Financial Accounting Information Systems
Understanding the Branches of Accounting

.5The Conceptual Framework of Accounting

.6Qualitative Elements and Characteristics

.7ldentifying Who Performs Accounting Work and Where It Takes Place
.8Defining the Role of Accountants

.9Understanding Where and From Which Accounting Transactions Are

W N A WN R

Module Objectives
Recorded

10. .10Defining the Concept of Accounts and Their Types

11. .11Understanding the Components and Steps of the Accounting Cycle

12. .12The Meaning and Method of Recording Accounting Transactions and
Double-Entry Bookkeeping

13. .13Analyzing Financial Transactions and the Rules of Debit and Credit

14. .14Understanding How to Record and Post in Accounting Records

15. .15Preparing a Trial Balance

16. .16Preparing Financial Statements and Adjustments at the End of the Fiscal
Year

17. .17Identifying Common Errors in Accounting Operations

.1The student will be able to perform accounting tasks.
.2The student will be able to analyze accounting transactions.
Module Learning .3The student will be able to distinguish between different types of accounts.

Outcomes .AThe student will be familiar with the rules for posting to the general ledger.

vk wnN e

.5The student will be able to handle loans and their interest from an accounting
perspective.

6. .6The student will be able to prepare a bank reconciliation statement or bank
statement.

Section A: Basic Concepts of Accounting Principles
e Introduction to Accounting (SSWL=6)
¢ Accounting and the Business Environment (SSWL=6)
¢ Accounting Equations, Accounting Transactions, and Their Recording (SSWL=6)
¢ Accounting Transactions and the Balance Sheet Equation (SSWL=6)
¢ The System of Recording Accounting Transactions (SSWL=6)
Indicative Contents e Steps for Recording in Accounting Books: The Journal (SSWL=6)
¢ Balancing Transactions in the General Ledger (SSWL=6)
e Preparing the Trial Balance and Transactions in the Trial Balance (SSWL=6)
e Capital Formation (SSWL=6)
¢ Loans and Their Types (SSWL=6)
e Purchases, Their Returns, Allowances, and Purchase Expenses (SSWL=6)
e Sales, Their Returns, and Allowances (SSWL=6)
e  <Discounts Received and Allowed (SSWL=6) ¢ Cash accounting. Accounting
errors (SSWL=6).
e Total hours =90 hours (15-week schedule)




Learning and Teaching Strategies

The learning and teaching strategies for the Principles of Accounting course include

the use of interactive lectures that encourage the delivery of information to the

Strategies
g student, in addition to the use of exercises, drills, and specialized examples in the

execution of accounting operations.

Student Workload (SWL)

The student's academic workload is calculated for 15 weeks

S 4 SWL (hw) Structured SWL (h/sem)
tructure W .
6 , 93 Regular academic workload for the student
Student's regular weekly study load )
during the semester
38 Unstructured SWL (h/w) - Unstructured SWL (h/sem)
' Irregular weekly study load for the student Irregular student workload during the semester
Total SWL (h/sem)
150 The student'’s total academic workload
during the semester
Module Evaluation
. Weekly
Adal)/cd ol Relevant learning
Weight (marks) appointme
outcome
nt
Short tests 2 10% (10) 5-10 LO #1, #2 and #10, #11
Seminars 1 10% (10) 6-12 LO #6, #7 and #10, #12
Formative
Practice
assessment ] 5 10% (10) 5-15 LO#5-#12
exercises
Report 1 10% (10) 12 LO #5, #8 and #10
Summative Midterm exam 2hr 10% (5+5) 4-13 LO #4 - #13
assessment Final exam 3hr 50% (50) 16 All
Overall assessment 100% (100 Marks)




Delivery Plan (Weekly Syllabus)

Materials included

Week 1 | |ntroduction to Accounting.
Week2 | Accounting and the Business Environment.
Week 3 | Accounting equations, accounting operations, and their recording.
Week4 | Accounting operations and the balance sheet equation.
Week5 | Accounting transaction recording system.
Week 6 Steps for recording in accounting books: Journal entry.
Week 7 | Balance operations in the general ledger
Week 8 Preparing the trial balance and recording operations in the trial balance.
Week 9 | Capital formation.
Week 10 | | pans and their types.
Week 11 | pyrchases, returns, allowances, and purchase expenses.
Week 12 | ggles, returns, and allowances.
Week 13 | Earned and allowed discount.
Week 14 | Cash accounting.
Week 15 | Accounting errors.
Week 16 | The final exam.
Delivery Plan (Weekly Lab. Syllabus)
Material Covered
Week 1 Practical application of the accounting equation (Assets = Liabilities + Equity)
Recording financial transactions according to the accounting equation.
Analyzing the impact of transactions on the components of the equation.
Week 2 Practical training on the double-entry bookkeeping system.
Identifying the debit and credit accounts for each transaction.
Week 3 Practical application of recording daily transactions in the general journal.
Distinguishing between a simple and a compound journal entry.
Various practical exercises on preparing journal entries.
Week 4 Posting entries from the journal to the general ledger.
Preparing account balances and tracking their movement.
Practical application on the general ledger using practice templates.
Week 5 Compile account balances from the general ledger.
Prepare a trial balance showing balances and totals.
Week 6 Practical applications of loan registration.

Calculating and recording interest in accounting records.




Loan repayment and updating book balances.

Week 7 Practical applications of cash and credit purchases.
Proof of returns and discounts.

Week 8 Practical applications of cash and credit sales transactions.
Recording returns and allowances.

Recording cash collections and the allowance for doubtful debts.

Week 9 Practical exercises on the allowed discount.
Practical exercises on the earned discount.

Week 10 Practical exercises on how to create an accounts receivable account.

Practical exercises on bad debts and doubtful debts.

Week 11 | Definition of cash and its components (treasury — bank.(
Recording transactions related to the petty cash fund.

Week 12 | Practical application of correcting accounting errors using the long method.

Practical application of correcting accounting errors using the short method.

Learning and Teaching Resources

Source: Available at the library
1 Fundamentals of Accounting Knowledge (Al-Jajawi et Available
al.)
) Principles of Financial Accounting (Safaa Al-Ani and Available
Hakim Al-Saadi)
Grading Scheme
Definition | Marks % Grade Grade the total

Outstanding performance 90 - 100 Excellent A - Excellent
Above average with some errors 80 -89 Very Good B - Very Good
Sound work with noticeable errors 70-79 Good C - Good Sui‘;‘;ﬁg{;;’“"
Good but with significant shortcomings 60 - 69 Average D - Satisfactory
Work meets minimum standards 50-59 Acceptable E - Sufficient
Requires more work but credit awarded (45-49) Fail (Under Review) | FX - Fail Failure Group
Requires a large amount of work (0-44) Fail F - Fail (0-49)

Note: Decimal marks greater than or less than 0.5 will be rounded up or down to the nearest whole mark (e.g.,
54.5 will be rounded up to 55, while 54.4 will be rounded up to 54). The university has a zero-tolerance policy
for near-failure, so the only adjustment to marks awarded by the original examiner(s) will be the automatic

rounding described above.
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59 Total  working

200

hours
2 semester Academic level: First Material level
Polytechnic College/Karbala | College Business management Responsible Department
techniques

inkr.ali7@atu.edu.iq

Email

Asst.Prof. Ali Abdul Hussein Jabr

Subject teacher

Master's academic achievement Asst.Prof. Scientific title
Abbass.noor.ikr@atu.edu.iq Email Asst.Teacher Abbas Hashem Noor | Subject teacher
Jead! g
1.0 BV} 1/9/2025 dualall dizelll dsdlge F)ys
Relation with other Modules
31 Ayl Sl gall ao A8l
sl Jsad FM101 dullazall 55L)!
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Module Aims, Learning Outcomes and Indicative Contents

Lol lgizally phatll g5l g Ayl Bkl Lol

1. To introduce students to fundamental management concepts such as planning,
organizing, leading, and directing, and how to apply them in various work
environments.

2. To enhance students' ability to make effective decisions based on information and
data analysis, and to understand the factors influencing decision-making.

3. To teach students how to communicate effectively with teams and colleagues, and
to understand the importance of communication in the success of administrative
processes.

4. To enable students to analyze the internal and external environment of
organizations to understand how economic, social, and technological factors affect
administrative performance.

5. To enhance students' critical thinking and problem-solving skills, helping them find
innovative and effective solutions to the challenges facing organizations.

Module Objectives
dulyudl Baledl Colual

1. The student will be able to explain the fundamental principles of management and
their importance in organizations.

2. The student will gain the ability to analyze the economic, social, and political
factors that affect the work environment.

3. The student will be able to develop strategic management plans that align with the
organization's goals.

4. The student will be able to identify and apply effective leadership styles to
motivate teams and achieve common goals.

5. The student will gain the ability to evaluate team performance and implement
continuous process improvements.

6. The student will be able to use available data and information to make informed
decisions based on thorough analysis.

7. The student will develop effective communication skills that foster collaboration
within teams and improve relationships between employees and management.

Module Learning
Outcomes

ol edatdl Ol y3eo
daoly I

Section A: Basic Concepts of Management

¢ Introduction to Management, Definition, Managerial Levels (SSWL=3)

e The Manager: Roles, Skills, Characteristics (SSWL=3)

¢ Schools of Thought in Management, Classical School: Scientific Management
(SSWL=3)

¢ Administrative Principles, Bureaucracy (SSWL=3)

¢ Behavioral (Humanistic) School (SSWL=3)

e Human Relations, Needs Theory (SSWL=3)

e Modern Schools, Systems Theory in Management (SSWL=3)

e Situational Theory, Douglas McGregor (SSWL=3)

Section B: The Organizational Environment and Managerial Functions

¢ The Organizational Environment, Concept of Environment, Internal Environment
(SSwL=3)

¢ The External Environment, Environmental Management (SSWL=3)

Indicative Contents
dyolin Y wlgisad!




e Managerial Functions, Planning: Concept, Importance (SSWL=3)

e Stages of the Planning Process, Levels of Planning, Types of Plans, Planning
Methods (SSWL=3)

e Organization, Concept of Organization, Principles of Organization (SSWL=3)

e Specialization and Division of Labor Authority and Responsibility, Foundations of
Job Grouping (SSWL=3)

¢ Directing, Concept of Directing, Directing Tools (SSWL=3)

e Controlling, Concept of Controlling, Purposes, Types, Stages of the Controlling

Process, Controlling Tools (SSWL=3)

Total Hours = 45 hours (15-week schedule)

Learning and Teaching Strategies

oalatlly @latll calmilil

The teaching and learning strategies for the Fundamentals of Management course
include interactive lectures that encourage student discussion, as well as case studies
to analyze real-world management situations. Learning is enhanced through group
workshops, where students can exchange ideas and practice leadership and Strategies < lexdl Au)|
communication skills. Technology, such as e-learning platforms, is also used to
provide supplementary content and interactive learning resources that promote
understanding.

Student Workload (SWL)
e guwol 10 J O gunmn LIl (qwhyudl ol

3 Structured SWL (h/w) 48 Structured SWL (h/sem)
b gl CIUall lasiall (gl Jos| i)l I el elaiall (bl Jozdl
105 Unstructured SWL (h/w) 152 Unstructured SWL (h/sem)
' b ged CUall laiiall p& gyl Josnll Juad)l 3 LIl elazedl ae (sl Josdl

Total SWL (h/sem)
Jradd] I3 IUall S gyl Jasd!

200

Module Evaluation

Related learning outcome | Weekly appointment | Weight (Marks) | Time/Number

LO #1, #2 and #10, #11 5and 10 10% (10) 2 Short tests

EXCIF R

LO #3, #4 and #6, #7 3,4,5,6,7 10% (10) 5 Solving the




problem
LO#6 6 10% (10) 1 Project/Practical Design
LO #5, #8 and #10 12 10% (10) 1 Report
LO #1 - #7 4,7 10% (5+5) 2hr Midterm exam o]
Final exam -y avij
All 16 50% (50) 3hr -

100% (100
Marks)

‘.,SSS\ ﬁgﬁ-“

Delivery Plan (Weekly Syllabus)

gyl gc}.w\ﬂ z gl
Topics Covered:
Week 1: Communication, the concept of communication, the importance of communication and its 1@»‘)!\
role in management.
Week 2: The communication process, types of communication, communication determinants and 2&}“\1\
how to deal with them.
Week 3: Organizational Functions, the production and operations function, the concept of 3&},“\1\
production and operations.
Week 4: Objectives of production and operations management, the transformation process, 4@.»...&\
production and operations decisions.
Week 5: The concept of marketing, the marketing mix (product, pricing, promotion, distribution). 5@.»...&\
Week 6: The marketing function, the target market. 63 52!
Week 7: The human resources function, the concept of human resources. Tg 5!
Week 8: The strategic role of human resources, human resources functions. 8 seuY!
Week 9: The financial management function, the concept of financial management, financial 9@.»...&\
planning.
Week 10: Financial analysis, sources of funding. 10g 2!
Week 11: Business ethics and social responsibility. 115
Week 12: Contemporary challenges facing management. 12&}M\1\
Week 13: Contemporary trends in management. 13@“‘\1\
Week 14: Total Quality Management. 14 s
Week 15: Knowledge management, excellence management. 15&‘“\1\




Learning and Teaching Resources

o J.ﬁlb ?hl“ J.\bAA

ducal) B dgia Jhaal)

Yy (Kotler, 1997) 1

Y (Peter, 1998) 2

Yy (2009 swa) 3

Y (2024“;"&3\) 4

Grading Scheme
Ol il abaseo
Eaazall Grade Grade Marks % Definition
A - Excellent Excellent 90 -100 Outstanding performance
B - Very Good Very Good 80 -89 Above average with some errors
. | pi

(C;UJ 14;05) ) C- Good Good 70-79 Sound work with noticeable errors
D - Satisfactory Average 60 - 69 Good but with significant shortcomings
E - Sufficient Acceptable 50-59 Work meets minimum standards
gyl degame | FX - Fail Fail (Under Review) | (45-49) Requires more work but credit awarded
(0-49) F - Fail Fail (0-44) Requires a large amount of work

Note: Decimal marks greater than or less than 0.5 will be rounded up or down to the nearest whole mark (e.g.,
54.5 will be rounded up to 55, while 54.4 will be rounded up to 54). The university has a zero-tolerance policy
for near-failure, so the only adjustment to marks awarded by the original examiner(s) will be the automatic
rounding described above.




MODULE DESCRIPTION FORM
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Module Information
Ayl Bolall Sloglas

NP FNRERE TN Computer basics Article title
theoretical Basic At Type of material
alecture MTU110 Article code
directing [J
practical ® 3 ECTS
seminar [] Total working
75 h
ours
2 semester | Academic level: First Material level
. Business management .
Polytechnic College/Karbala | College l(JBIS-BMT) tecrgmiques Responsible Department
hudajh@atu.edu.iq Email Huda Jalil entered | Subject teacher
. The academic achievement of the . The academic title of the
Master's . Assistant teacher .
subject teacher subject teacher
Email Subject teacher
Email Reference Name
. Date of approval by the
[z e 1/9/2025 Scientific Committee

Relation with other Modules

31 Ayl Sl gall ae A8

semester Required material

semester Accompanying materials




Module Aims, Learning Outcomes and Indicative Contents

LaliyYl Olgisally phatll 5L g Ayl B3l LIl

1. To introduce students to fundamental computer concepts such as hardware,

software, computer components, data, and information, and how to apply them in

various work environments.

2. To enhance students' ability to use computers easily and understand all their

parts, components, and applications.

3. To teach students how to use and apply computer skills practically.

4. To enable students to create Word documents and presentations that will benefit

them in their academic and professional lives.

5.To enhance students' ability to use all computer parts and components and to
troubleshoot common computer problems.

Module Objectives
Gyl Baladl Colual

1. The student will be able to use computers and understand the concepts of
hardware, software, and basic computer components.

2. The student will acquire the ability to use computers easily and fluently and will be
familiar with computer parts and components.

3. The student will be able to fulfill the educational requirements for all subjects, not
just computer science, and will use the computer as a tool to facilitate academic
performance and required tasks.

4. The student will be able to identify and use programs for communication, reducing
effort and maximizing productivity.

5. The student will acquire the ability to activate and use programs and networks
with ease.

6. The student will develop computer skills and presentation software skills that
enable them to convey information easily and accurately.

Module Learning
Outcomes

ol edatdl Ol y3eo
daoly M)

Section A: Basic Computer Concepts:

- Introduction to computers, hardware and software concepts and components, the
concept of computing, data, and information.

- Applications of information and communication technology, connecting input and
output devices and peripherals to the central processing unit (CPU).

- Computer components, computer parts, peripherals, input and output units, types
of memory.

- Basic CPU components, computer ports, personal computers (PCs), features and
types.

- Operating systems and graphical user interfaces, basics of common operating
systems, using mouse techniques, using common icons.

- Status bar, using and selecting menus, the concept of folders and directories,
opening and closing different windows, creating shortcuts.

- Word processing, basics of word processing, opening and closing documents,

creating and formatting text.

Section B: Uses and Applications of Computer Programs:

- Creating tables, working with tables, spell checking, setting language and synonyms,

Indicative Contents
dyolin Y wlgisad!




printing a Word document.

- Spreadsheets: Spreadsheet basics, working with cells, formulas and functions,
editing spreadsheets, printing spreadsheets.

- Presentation software: Presentation software basics, creating presentations.

- Slide preparation and presentation, slide presentations, taking printed copies of
presentations.

- Introduction to the Internet, web browsers, computer networking basics, WAN and
LAN networks, the concept of the Internet and Internet applications.

- The World Wide Web: Web browsers, search engines, understanding URLs, domain
names, and IP addresses.

- Email and communication: Email basics, obtaining an email account, sending and
receiving emails, using email, collaborating on documents.

- Computer troubleshooting: Identifying and resolving common hardware and
software problems encountered by computer users, basic troubleshooting
techniques and tools for diagnosing and resolving problems.

Total hours = 30 hours (15-week schedule)

Learning and Teaching Strategies

oalatlly @latll il i!

The teaching and learning strategies for the Computer Fundamentals course include
interactive lectures that encourage student discussion, as well as hands-on computer
use to accelerate learning. Learning is further enhanced through group workshops

(student groups) where students can exchange ideas and practice leadership and Strategies < lxd| )|
communication skills. Technology, such as e-learning platforms, is also used to
provide supplementary content and interactive learning resources that promote
understanding.
Student Workload (SWL)
LCW‘ Vo) O gneo Jual Lnswbu\.” Joxd
3 Structured SWL (h/w) 48 Structured SWL (h/sem)
s gaesl I Ual) @laiall @bl Jasddl Juad)l M Clall elatiall (guly ! Josel
18 Unstructured SWL (h/w) - Unstructured SWL (h/sem)
' L gl (Uall @latial) e (qubyll ool Juaddl I LIl elatiall & (ol Jaxxd)
75 Total SWL (h/sem)
Juad)l IO CIlall S () Joel




Module Evaluation

Aall Ol elall Ao ) de )
e Qoo et a3 suall/cdg)
Relevant learning Weekly
. Weight (marks) | Time/Number
outcome appointment
W.BJ\ be&.>))|
LO #1, #2 and #10, #11 | 4,6,8,10,12 10% (10) 5
Short tests .
Aiall -
LO #3, #4 and #6, #7 6,8,12 10% (10) 2 o9Sl
Solving the problem =
= = Formative
3,5,7,9,11,13 Ao [ Jae Sas]
LO#6 14% (14) 7 Practical/Laboratory assessment
’15 Test
LO #5, #8 and #10 14 6% (6) 1 2l Report
il Olowied) W]
LO #1 - #7 6,14 10% (5+5) 2hr .
midterm exam M!
Algdl Hlal Summary
All 16 50% (50) 3hr i
Final exam assessment
100% (100
) Al
Marks) SV a8l Overall assessment

Delivery Plan (Weekly Syllabus)

il o) 7 gl
Materials included sl 2)gall

Introduction to computers, concepts of hardware, software and its components, the concept Week 1
of computing, data and information.
Information and communication technology applications, connecting input and output devices el 5
and peripherals to the central processing unit.
Computer components, computer parts, peripherals, input and output units, types of memory. Week 3
Basic CPU components, computer ports, personal (private) computer, features and types. Week 4
Operating system, graphical user interface, basics of common operating systems, use of
mouse techniques, use of common icons. Weelc3
Status bar, using the menu and selecting from the menu, the concept of folders and
directories, opening and closing different windows, creating shortcuts. Weel6
Word processing, word processing basics, opening and closing documents, creating texts
and processing text formatting. Weelc7




Creating tables, working with tables, spell checking, setting language and synonyms, printing

a Word document.

Week 8

Spreadsheet, spreadsheet basics, working with cells, formulas and functions, editing

spreadsheets, printing spreadsheets.

Week 9

Presentation software, presentation software basics, creating presentations.

Week 10

Preparing and presenting slides, displaying slides, taking printed copies of presentations

(printed materials).

Week 11

Introduction to the Internet, web browsers, computer network basics, WAN and LAN

networks, the concept of the Internet and Internet communication applications.

Week 12

The World Wide Web, web browsers, search engines, and understanding URLs, domain

names, and IP addresses.

Week 13

Communications and email, email basics, getting an email account, sending and receiving

emails, using emails, collaborating on documents.

Week 14

Computer troubleshooting and repair, identifying and solving common hardware and software

problems encountered by computer users, basic troubleshooting techniques and tools for

diagnosing and solving problems.

Week 15

Delivery Plan (Weekly Lab. Syllabus)

Material Covered

Lab 1: Computer application, how to use hardware, software and its components, use
applications, connect input and output devices and peripherals to the central processing
unit, computer components, computer parts, peripheral parts, input and output units, types
of memory.

Week 3

Lab 2: Application on the basic components of the central processing unit, computer ports,
personal computer (PC) and operating system, graphical user interface, application of
common operating systems, use of mouse techniques, use of common symbols.

Week 5

Lab 3: Practical use of the status bar, using the menu and selecting from the menu, the
concept of folders and directories, opening and closing different windows, creating
shortcuts, word processing basics, opening and closing documents, creating texts and
processing text formatting.

Week 7

Lab 4: Creating tables, working with tables, spell checking, setting language and synonyms,
printing a Word document. Spreadsheets, spreadsheet basics, working with cells, formulas
and functions, editing spreadsheets, printing spreadsheets.

Week 9

Lab 5: Preparing and applying presentation software, creating presentations, preparing and
presenting slides, displaying slides, taking printed copies of presentations (printed
materials).

Week 11

Lab 6: Applying how to use the Internet, web browsers, computer network basics, WAN and
LAN networks, Internet connection applications, how to use the World Wide Web, web
browsing programs, and search engines.

Week 13




Lab 7: We work on the application of communications and email, how to get an email account, a

direct application for sending and receiving emails, using emails, how to send documents, | \week 15

troubleshooting and fixing computer errors, and working on identifying and solving common

hardware and software problems that computer users encounter.

Learning and Teaching Resources

o J.ﬁlb ?hl“ J.\bAA

ducal) B dgia Jdaall
¥ (2026)" igulald) Claladl' |, Gilay i) o il 1
Y 2
Y 3
Y 4
Grading Scheme
Ol )l Jabaseo
Eooxall 4 Degree Appreciation 243! | Marks % iy jacil)
A - Excellent Excellent 90 -100 Outstanding performance
ol ds gaza B - Very Good Very Good 80 -89 Above average with some errors
Success Group | C- Good Good 70-79 Sound work with noticeable errors
(50 - 100) D - Satisfactory Average 60 - 69 Good but with significant shortcomings
E - Adequate Acceptable 50 - 59 Work meets minimum standards
Loyl de gazxo FX - Fail Fail (Under review) | (45-49) Requires more work but credit awarded
sedimentation | f_ fajl Fail Requires a large amount of work
group (0-44)
(0-49)

Note: Decimal marks greater than or less than 0.5 will be rounded up or down to the nearest whole mark (e.g.,
54.5 will be rounded up to 55, while 54.4 will be rounded up to 54). The university has a zero-tolerance policy
for near-failure, so the only adjustment to marks awarded by the original examiner(s) will be the automatic
rounding described above.




MODULE DESCRIPTION FORM

Module Information

Module Title Readings for management Module Delivery
Module Type Core
e v Theory
Module Code ERM111 v Lecture
Tutorial
ECTS Credits 4 v Practical
Seminar
SWL (hr/sem) 100
Module Level 1 Semester of Delivery 2
Business
Administering Department management College Polytechnic College _ Karbala
techniques
Module Leader Zainab Thaer Tawfeeq e-mail zainab.tawfig.ikr@atu.edu.iq
Module Leader’s Acad. Title Assiist. Lecturer Module Leader’s Qualification Master's
Module Tutor Zainab Thaer Tawfeeq e-mail zainab.tawfig.ikr@atu.edu.iq
Zai Th
Peer Reviewer Name ainab Thaer e-mail zainab.tawfiq.ikr@atu.edu.iq
Tawfeeq
SDj::t'f'c SISO 1/9/2025 Version Number 0.1

Relation with other Modules

Prerequisite module

MTU301 Semester 2

Co-requisites module

None Semester

Module Aims, Learning Outcomes and Indicative Contents

Module Objectives

Providing and introducing the student to the scientific and practical concepts
and foundations in management, as we find that most scientific books and
research and academic sources are mostly in English. Students always need
to translate these sources in their educational and professional lives, as they

need to know all administrative terms and what is related or relevant to them




in English so that reading and understanding these sources is easier for

them.

Module Learning
Outcomes

Important: Write at least 6 learning outcomes, preferably equal to the number of
study weeks.

1- Describe the nature of management and its modern methods.

2- Discuss the concept of operations management and what is related to it.

3- Explain the function of marketing and state its most important contemporary
tools.

4- Learn about inventory management and how to carry out inventory entry of
materials.

5- Understand the internal and external environment by addressing the topic of
strategic management.

6- Defining information systems and how to use them.

7- Planning the workforce and its needs by addressing the topic of human resources
management.

8- Learn about financial terms and their uses by introducing the student to the topic
of financial management

Indicative Contents

The guiding content includes the following.

Part A

Management, definition, description of its functions (SSWL=6)

Operations management, definition, objectives, distinction between production and
operations (SSWL=5)

Marketing management, concept and definition, challenges, strategies (SSWL=5)
Strategic management, definition, steps of strategy formulation, challenges and
practices (SSWL=5)

Part B

Management information systems, definition, benefits, challenges, practices
(SSWL=6)

Human resource management, definition, functions, importance, challenges
(SSWL=5)

Materials and inventory management, definition, types of inventory (SSWL=5)
Financial management, definition, functions, objectives (SSWL=5)

Total hours =42 hours + (3 test hours) = 45 hours (timetable hours x 15 weeks)

Learning and Teaching Strategies

Strategies

» Daily test for each lecture explained.
* Preparing a report on a specific topic.
e Preparing a short article in English not exceeding (7) pages including sources.




Student Workload (SWL)

Structured SWL (h/sem) 48 Structured SWL (h/w) 3
Sl I3 lUall aaiial) s jall Jasl) Lo paud CalUall Biinall ol 53l Jaal
Unstructured SWL (h/sem) - Unstructured SWL (h/w) 35
Juadl) JBA Ul alaiidl yee ol all Jaal) e sad calldall alsiiall pue ol Hall Jasl) )
Total SWL (h/sem) 100
Juadll P& llall S il jal) Jeadl
Module Evaluation
Relevant Learning
Time/Number Weight (Marks) Week Due
Outcome
Quizzes 5 10% (10) 2,4,5,8,12 | LO #2, #3, #4 and #5, #7
. Solve Problem 2 10% (10) 9,11 LO #5 and #6
Formative
Project design /
assessment . 1 10% (10) 11 LO#6
practical
Report 1 10% (10) 12 LO #7
Summative Midterm Exam 2hr 10% (5+5) 7,15 LO #1 - #8
assessment Final Exam 3hr 50% (50) 16 All

Total assessment

100% (100 Marks)

Delivery Plan (Weekly Syllabus)

Material Covered

Week 1 Management

Week 2 Operation management

Week3 Production and operating systems
Week 4 Marketing

Week 5 Inventory

Week 6 Materials management

Week 7 Mid Examy

Week 8 Strategic management

Week 9 Practices of strategic management
Week 10 Information systems




Week 11 Practices of managerial information systems
Week 12 Human resources management
Week 13 Challenges of human resources management.
Week 14 Financial management
Week 15 Mid Exam;
Week 16 Preparatory week before the final Exam
Delivery Plan (Weekly Lab. Syllabus)
BUEGURICPING | FAPEN]
Material Covered
Week 1 Management and Office management
Week 2 Production
Week 3 Elements of production
Week 4 Marketing and purchasing
Week 5 Inventory and inventory valuation methods
Week 6 Materials management
Week 7 Mid Exam1
Week 8 Strategic management
Week 9 Practices of strategic management
Week 10 | Information systems
Week 11 | Practices of managerial information systems
Week 12 Human resources management
Week 13 | Challenges of human resources management.
Week 14 | Financial management
Week 15 | Mid Exam;
Week 16 | Preparatory week before the final Exam




Learning and Teaching Resources

Text Available in the Library?
1 Fred R. David, (2011). NO
2 Krajewski, (2016). NO
3 JAY HEIZER, (2017). NO
4 James C. Van Horne & John M. Wachowicz, (2009). NO
5 J. R. Tony Arnold & Stephen N. Chapman & Lloyd M. NO
Clive, (2008).
Grading Scheme
Group Grade pasil) Marks % | Definition
A - Excellent L 90 - 100 Outstanding Performance
B - Very Good [RENKYEN 80 -89 Above average with some errors
(S:(;:fe:;o(;roup C - Good ATEN 70-79 Sound work with notable errors
D - Satisfactory s s 60 - 69 Fair but with major shortcomings
E - Sufficient Jsa 50-59 Work meets minimum criteria
Fail Group FX - Fail (Aadlaall a8) i ) | (45-49) More work required but credit awarded
(0-49) F - Fail Gl (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the
automatic rounding outlined above.




MODULE DESCRIPTION FORM

‘\_\M\J.ﬂ\ salall S g C.Jj.u

Module Information
sl ) 3alall Cila glas

Balall e 45y yla Arabic |anguage Article title
sk K 2 Basic Type of material
8 palaa X MTU112 Article code
saa]
2 50 2 ECTS
ssx0 Total  working
50 h

ours
semester Academic level: First Material level
Polytechnic College/Karbala | College Business management Responsible Department

techniques

Email Ghanem Salman Obaid | Subject teacher
Master's academic achievement Asst.Teacher Scientific title

Email Muhannad Abdul Muslim | Subject teacher
daaY) ) all ol

1.0 sl g 1/9/2025 Aalall 2511 A8) ga oy )
Relation with other Modules
A Al ) o) gall ae BRI
o=l Al Jall i) sall)
sl Sl 430 ) 3 gl




Module Aims, Learning Outcomes and Indicative Contents

4L5 Y1 il sinall g alail) il g Al all salall Calaa

1. To acquire diverse knowledge about the fundamentals and methods of writing
without errors.

2. To introduce the student to the importance of the Arabic language and its
grammar and rules.

3. To provide the student with scientific and practical concepts and principles in
various fields of the language.

4. To teach the student the correct method for drafting administrative letters.

5. To enhance the student's ability to use punctuation marks appropriately and
according to their intended purpose.

Module Objectives
Jan) Al salall Calaal

1. The student will be able to distinguish between different types of verbs.

2. The student will master spelling rules.

3. The student will be able to read correctly.

4. The student will acquire the ability to recognize the different types of hamza and
their uses.

5. The student will develop their writing skills.

6. The student will be able to analyze the elements of a sentence.

7. The student will be able to understand the rules of numbers and how to use them.

Module Learning
Outcomes

Al 5l salall alasl) s jia

Section A: Basic Concepts of Arabic Language Principles
e Grammatical Errors

¢ Administrative Discourse

¢ The Long Alif and the Short Alif

¢ The Letters Dad and 73’

® Hamzat al-Wasl and Hamzat al-Qat’

® Punctuation Marks

* Nouns and Verbs in Arabic

* Objects

e Numbers

e Prepositions

Total Hours = 30 hours (Schedule over 15 weeks)

Indicative Contents
Ll LY il siaall

Learning and Teaching Strategies

sl 5 Al Cilasi) yia)

Learning and teaching strategies for the Arabic language subject include the use of
interactive lectures that encourage the delivery of information to the student
through discussion among students. Learning is enhanced through the use of
examples, exercises and drills, in addition to workshops and discussion sessions
among students.

bl yiuy)




Student Workload (SWL)
Lo sanl V0 1 gune callall ol jall Jaall

5 Structured SWL (h/w) 33 Structured SWL (h/sem)
Lo saul alldall alsiiall sl 5l Jasll Jeadl) P GlUall sl ol jall Jeal)
15 Unstructured SWL (h/w) 17 Unstructured SWL (h/sem)
' Lo sl Calllall alaiiall ye ol al) Jaal daadll I3 lldall abaiiall ye o al) Jaal)

Total SWL (h/sem
50 (h/sem)

Juadll A llall ST ) jal) Jasd)

Module Evaluation 4l )l 3alall oy

. dandf /e gl)
Al iy abeill A & s (iladlall) ¢y s)
LO #1, #2 and #10, #11 5and 10 10% (10) 2 3yl il JLEa Y
LO #3, #4 and #6, #7 2 and 12 10% (10) 2 AR Ja ) il
Al 7 10% (10) 1 Ja :
LO #5, #8 and #10 13 10% (10) 1 B
LO #1 - #7 4,9 10% (10) 2hr il (laiay) (Al i)
All 16 50% (50) 3hr el laialy)
100% (100 Marks) | 1S} ayil)
Delivery Plan (Weekly Syllabus) gkl _c gl =gl
U gadsall 3gall

The concept of linguistic errors, rules for writing the ta' marbuta and ta' maftuha, characteristics of

administrative discourse, the difference between ta' and ha', the long alif and the short alif, solar and 1@*"““
lunar letters.

The letters dad and dha', writing hamzat al-wasl and hamzat al-qat’, the medial hamza, the final 2@.:“‘)1\
hamza.

Punctuation marks, nouns and verbs and the difference between them, parts of speech, verbs in 3@3&1\
terms of construction and inflection.

Objects, the direct object, the absolute object, the object of purpose, the object of time, the object of 4@.@%\
accompaniment.

Number Sgssa)

Applications of common linguistic errors 1 6@»&\

Applications of common linguistic errors 2 7@_@){\

Meanings of prepositions, the rule of the alif al-farga, the rule of nun and tanween 8@.\»&\




Formal aspects of administrative discourse Og 52!

The language of administrative discourse 1 10g 53!

The language of administrative discourse 2 115!

Writing a short essay using the above spelling rules 12&},“5“

Preparation week before the final exam 13g s

The concept of linguistic errors, rules for writing the ta' marbuta and ta' maftuha, characteristics of 14@_,“5“
administrative discourse, the difference between ta' and ha', the long alif and the short alif, solar and
lunar letters.
The letters dad and dha', writing hamzat al-wasl and hamzat al-gat', the medial hamza, the final 15 52!
hamza.
Punctuation marks, nouns and verbs and the difference between them, parts of speech, verbs in 16g 5
terms of construction and inflection.
Learning and Teaching Resources (il alail) jabaa
e i 2023 il 2 1b, Lol #180.  dgyall Al (3 saiseed! 1
. . @l 2l . p s oabait) e ol dalall Lual) A2l 8 el
Agia yS ) 2
22017 0kl daals @lylaa) Al doi
3
4
Grading Scheme
£ sanal L) ) Marks % iy i)
A - s el 90 - 100 i £
B -l 3 s s 80 - 89 sUaAY) () aa Jan gial) (3 68
Laill & — —
D - g e L sia 60 - 69 oS pab g (S g
E - s J sie 50 - 59 slaall G A G A Jand)
g )l de sana FX - il (Aadlaall a8) i (45-49) G g ad (81 Jand) (e el qullay
(0-49) F - ol (0-44) dandl (e 8 S 4aS ullay

Note: Decimal marks greater than or less than 0.5 will be rounded up or down to the nearest whole mark (e.g., 54.5 will be
rounded up to 55, while 54.4 will be rounded up to 54). The university has a zero-tolerance policy for near-failure, so the
only adjustment to marks awarded by the original examiner(s) will be the automatic rounding described above.




MODULE DESCRIPTION FORM
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Module Information
Ayl Bolall loglas

Module Title Statistics Module Delivery
Module Type Core Theory
Module Code STA109 Lecture
[ Tutorial
SWL (hr/sem) 175 O seminar
Module Level 1 Semester of Delivery 2
Business
Administering Department Management College Karbala Polytechnic College
Technical (BS-BMT)
Module Leader Ayad kadom abbas e-mail Ayadhussiny.ikr@atu.edu.iq

Module Leader’s Acad. Title

Assistant teacher

Module Leader’s Qualification

Masetrs

Module Tutor

Ayad kadom a

bbas

e-mail

Ayadhussiny.ikr@atu.edu.iq

Peer Reviewer Name

Name

e-mail

Ayadhussiny.ikr@atu.edu.iq

Scientific Committee Approval

Date

1/9/2025

Version Number

1.0

Relation with other Modules

Sy Ayl 3l gl ao dBaI

Prerequisite module

None

Semester

Co-requisites module

None

Semester




Module Aims, Learning Outcomes and Indicative Contents

LoliyYl Gbgizally platll g5 dushylll 55k Sl

Module Objectives
Gyl aladl Lol

-Cognitive Goals

1. Upon Successful completion of this subject, students should :
¢ Introducing the student to the concept of statistics.

3. *The student learns about the importance of statistics in practical reality
and its keeping pace with scientific developments.

4. eEnabling the student to use statistical measures and apply them to the
phenomena studied, and gaining him initial knowledge of the rules of
statistical analysis

5. Ability to use measures of central tendency

-Skill goals
Enabling the student to refer the problem to statistical tables and enable
them to solve it
2. The student’s awareness of the close relationship between statistical
problems and business

Module Learning
Outcomes

olel) @laidl Ol y3en
Ay !

1. This subject is designed for students who enter university without a strong
background in statistics

2. ltis also for students who plan to enroll in courses that require statistical skills such
as statistical programs and graduation research

3. The subject enhances skills in solving statistical problems

4. This subject is designed to work on statistical tables and laws of central tendency

5. It is designed to find out the standard deviation and variance

Indicative Contents
doli Y wlgisad!

Part A -

e Introduction to Statistics (SSWL=6)

e Statistical Methodology in Scientific Research and Research Design Methodology
(SSWL=6)

e Measures of Central Tendency, the Concept of Means, and the Purpose of
Calculating Them (SSWL=6)

e Arithmetic Mean (Methods of Calculation, Advantages and Disadvantages)
(SSwL=3)

Part B —

e Harmonic Mean, Quadratic Mean, Geometric Mean (SSWL=6)

e Mean, Model (SSWL=6)

e Interquartile Range, Relationship between Mean, Median, and Mode (SSWL=6)
e Measures of Dispersion, Concept of Dispersion (SSWL=6)

PartC—




® Range, Interquartile Range, Mean Deviation (SSWL=6)
e Standard Deviation, Variance (SSWL=6)

¢ Measures of Relative Dispersion (SSWL=6)

e Coefficient of Variance, Standardized Score (SSWL=6)
Part D —

e Linear Correlation Simple Pearson correlation (SSWL=6)
e Spearman's rank correlation (SSWL=6)

e Simple linear regression, relationship between correlation coefficient and
regression (SSWL=6)

e One week of preparation before the final exam

Total hours =93 hours (15-week schedule)

Learning and Teaching Strategies

oty el ol el

Strategies

The teaching and learning strategies for the Principles of Statistics course include the
use of interactive lectures that encourage the delivery of information to the student,
in addition to the use of exercises, drills, and examples specializing in statistical
operations.

Student Workload (SWL)
L guael 10 J O guumma CIUal) (quhyldl Jozel

Structured SWL (h/sem) 93 Structured SWL (h/w) 3
Bl I3 Ial) @laziall (guhdl Jol e gl Ul olaziall gyl Jasel

Unstructured SWL (h/sem) - Unstructured SWL (h/w) 54
sl I3l LIall @latiall e (guhll Jol L gl LUl ltiall & gobypll Joonl '
Total SWL (h/sem)

sl I35 LIUall 81 suhdl Jonll 175




Module Evaluation

Ayl 8oL (s

Time/Number Weight (Marks) Week | Relevant Learning
Due Outcome
Quizzes 2 10% (10) 5and 10 | LO #1, #2 and #10, #11
Formative Solve Problem 1 10% (10) 8-12 LO #3, #4 and #6, #7
assessment Project design 4 10% (10) 6-15 LO#6
Report 1 10% (10) 14 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (5+5) 7-10 LO #1 - #7
assessment Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
Delivery Plan (Weekly Syllabus)
Material Covered

Week 1 Introduction to Statistics

Week 2 Statistical Method in Scientific Research and Research Design Method

Week 3 Measures of central tendency, the concept of averages and the purpose of calculating them

Week 4 | Arithmetic mean (methods of calculation, advantages and disadvantages)

Week 5 harmonic mean, quadratic mean, geometric mean

Week 6 Median, Model

Week 7 Quartile measures, relationship between mean, median and mode

Week 8 Measures of dispersion, the concept of dispersion

Week 9 Range, Interquartile Range, Mean Deviation

Week 10 | standard deviation, variance

Week 11 | Reative dispersion measures

Week 12 | -efficient of variation, z-score

Week 13 | Simple linear correlation (Pearson)

Week 14 | Spearman's rank correlation

Week 15 | Simple linear regression, relationship between correlation coefficient and regression

Week 16 | Preparatory week before the final Exam




Learning and Teaching Resources

wy.ﬁb M‘)Qw

Text Available in the Library?
1 sluall M .o cbaxYl sl NO
2 NO
Grading Scheme
CAL?-)..U\ Lo
Group Grade oadl Marks % Definition
A - Excellent kel 90 - 100 Outstanding Performance
B - Very Good [BESNVES 80 -89 Above average with some errors
(Sstjgfelsgoc)iroup C - Good RVES 70-79 Sound work with notable errors
D - Satisfactory Jawgin 60 - 69 Fair but with major shortcomings
E - Sufficient Jgsto 50-59 Work meets minimum criteria
Fail Group FX - Fail (d=dlaadl u8) cwsly | (45-49) More work required but credit awarded
(0-49) F - Fail sl (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT
to condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the
automatic rounding outlined above.




MODULE DESCRIPTION FORM

Module Information

Course Title Principles of Accounting Method of presenting the material
Course Type Core Theory
Course Code FAC103 Lecture
Lab

ECTS i .

Discussion
Total working hours 175 Seminar []
Material Level | First year of study semester 2

Responsible Department

Department of
Business

Administration College Polytechnic College / Karbala
Technology (BS-BMT)
Subject teacher Lecture. Hassan Hadi Khawo Email hassanhadi87 @atu.edu.iq

The academic title of the Lecture The academic achievement of the .
. . Master's

subject teacher subject teacher

Lecture. Hassan Hadi Khawo Email hassanhadi87 @atu.edu.iq
Subject teacher | Assistant Professor. Sarah Sabah sara.kamil.ikr@atu.edu.iq

Kamel
Email
Date of approval by the .
Scientific Committee 2025/10 L s
Relation with other Modules

Required material \/ The semester Second
Accompanying materials The semester Second



mailto:hassanhadi87@atu.edu.iq

Module Aims, Learning Outcomes and Indicative Contents

1. ldentifying the business environment in which accounting operates.

2. Understanding financial statements and the Financial Accounting Information
System (FAIS).

Module Objectives 3. Understanding the conceptual framework of financial accounting.

4. The meaning and method of recording accounting transactions related to fixed
assets.

5. How to analyze financial transactions related to assets and methods for
calculating depreciation.

6. How to prepare financial statements and make adjustments at the end of the

fiscal year.

Module Learning . The student will be able to perform accounting tasks.

. The student will acquire the ability to analyze accounting transactions.
Outcomes 9 ¥ y 8

. The student will be able to distinguish between different types of accounts.
. The student will be able to record financial statements of all types.

u b W N -

. The student will be able to prepare a bank reconciliation statement.

Section A: Fundamental Concepts of Financial Accounting
¢ Conceptual Framework of Financial Accounting (SSWL=6)
¢ Accounting for Fixed Assets (SSWL=6)
¢ Applications of Accounting for Fixed Assets (SSWL=6)
e Commercial Papers (SSWL=6)
¢ Accounting for Commercial Papers (SSWL=6)
¢ Depreciation Accounting (SSWL=6)
¢ Applications of Depreciation Accounting (SSWL=6)
¢ Income Statement (SSWL=6)
¢ Applications of Income Statement (SSWL=6)
e Statement of Financial Position (SSWL=6)
¢ Applications of Statement of Financial Position (SSWL=6)
¢ Statement of Cash Flows (SSWL=6)
¢ Applications of Statement of Cash Flows (SSWL=6)
¢ Reconciliation Statement (SSWL=6)
¢ Applications of Reconciliation Statement (SSWL=6)
e Total hours =90 hours (15-week schedule)

Indicative Contents

Learning and Teaching Strategies

The learning and teaching strategies for the Principles of Accounting course include
. the use of interactive lectures that encourage the delivery of information to the
Strategies . L . . . .

student, in addition to the use of exercises, drills, and specialized examples in the

execution of accounting operations.




Student Workload (SWL)

The student's academic workload is calculated for 15 weeks

U — Structured SWL (h/sem)
ructure W .
7 , (h/w) 105 | Regular academic workload for the student
Student's regular weekly study load )
during the semester
45 Unstructured SWL (h/w) 20 Unstructured SWL (h/sem)
' Irregular weekly study load for the student Irregular student workload during the semester
Total SWL (h/sem)
175 The student'’s total academic workload
during the semester
Module Evaluation
5 Weekl
Al /cid ol Y Relevant learning
Weight (marks) appointme
outcome
nt
Short tests 2 10% (10) 5-10 LO #1, #2 and #10, #11
Seminars 1 10% (10) 6-12 LO #6, #7 and #10, #12
Formative
Practice
assessment ) 5 10% (10) 5-15 LO#5-#12
exercises
Report 1 10% (10) 12 LO #5, #8 and #10
Summative Midterm exam 2hr 10% (5+5) 4-13 LO #4 - #13
assessment Final exam 3hr 50% (50) 16 All
Overall assessment 100% (100 Marks)

Delivery Plan (Weekly Syllabus)

Materials included

Week 1 | Conceptual Framework of Financial Accounting
Week 2 | Accounting for Fixed Assets

Week 3 | Applications of Fixed Assets Accounting

Week 4 | Commercial Papers

Week 5 | Accounting for Commercial Papers

Week 6 | Depreciation Accounting

Week 7 | Applications of Depreciation Accounting




Week 8

Income Statement

Week 9

Applications of Income Statement

Week 10 | Statement of Financial Position
Week 11 | Applications of Statement of Financial Position
Week 12 | Statement of Cash Flows
Week 13 | Applications of Statement of Cash Flows
Week 14 | Reconciliation Statement
Week 15 | Applications of Reconciliation Statement
Week 16 | The final exam.
Delivery Plan (Weekly Lab. Syllabus)
Material Covered
Week 1 | Recording and measuring the actual purchase of fixed assets.
Recording the sale of fixed assets and calculating the result of the transaction (profit or loss).
Week 2 | Recording restrictions related to fixed asset replacement transactions
Week 3 | Practical application of calculating depreciation using the straight-line method.
Preparing a journal entry and updating the accumulated depreciation account in practice.
Week 4 | Practical application of calculating depreciation using the declining balance method.
Week 5 | Practical application of recording transactions related to commercial papers (notes receivable) in the
general journal.
Week 6 | Practical application of recording transactions related to commercial papers (notes payable) in the
general journal.
Week 7 | Preparing an income statement from the trial balance (practical).
Week 8 | Analyzing the items in the income statement and calculating net profit.
Week 9 | Preparing a Balance Sheet Step-by-Step from the Trial Balance.
Practical Application of the Classification of Assets, Liabilities, and Equity.
Week 10 | Analysis of a company's financial position structure.
Week 11 | Practical application of preparing a cash flow statement using the direct method.
Week 12 | Practical application of preparing a cash flow statement using the indirect method.
Week 13 | Practical analysis of operating, investing, and financing activities.
Week 14 | Practical application of preparing a bank reconciliation statement with the company's books.
Week 15 | Addressing errors and observations discovered during the reconciliation process.
Preparing the corrective entry after the bank reconciliation process.
Learning and Teaching Resources
Source: Available at the library
1 Fundamentals of Accounting Knowledge (Al-Jajawi and others) Available
) Principles of Financial Accounting (Safaa Ahmed Mohammed Al-Ani, Hakim
Hamoud Faleh Al-Saadi).
3 Principles of Financial Accounting (Fouad Suleiman Zako, Migdad Ahmed

Al-Jalili, Mohammed Taher AI—Shawi).




Grading Scheme

Definition | Marks % Grade Grade the total
Outstanding performance 90-100 Excellent A - Excellent
Above average with some errors 80 -89 Very Good B - Very Good
Sound work with noticeable errors 70-79 Good C - Good Suc(csf-slg(;())up
Good but with significant shortcomings 60 - 69 Average D - Satisfactory
Work meets minimum standards 50-59 Acceptable E - Sufficient
Requires more work but credit awarded (45-49) Fail (Under Review) | FX - Fail Failure Group
Requires a large amount of work (0-44) Fail F - Fail (0-49)

Note: Decimal marks greater than or less than 0.5 will be rounded up or down to the nearest whole mark (e.g.,
54.5 will be rounded up to 55, while 54.4 will be rounded up to 54). The university has a zero-tolerance policy
for near-failure, so the only adjustment to marks awarded by the original examiner(s) will be the automatic

rounding described above.
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